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It is the responsibility of the student to read and follow the policies in this handbook. It will be assumed by all faculty and administrators
of NBTS by a student’s admission and current registration that he/she agrees to read this handbook and be governed by the following
policies. Claims of ignorance of policies will not be accepted as a reason to be released from either academic or financial issues

detailed in this volume.
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NEW BRUNSWICK

=2 [HEOLOGICAL SEMINARY
Think Critically - Act Justly - Lead Faithfully

President’s Message

Welcome to the New Brunswick Theological Seminary. We
are blessed and thankful that you have joined our commu-
nity. Let me introduce you to our home away from home
— New Brunswick Theological Seminary. NBTS was found-
ed in 1784, and for over a century its campus was known
as Holy Hill. We are proud to be the first Protestant semi-
nary in the United States of America with a strong tradition
in the Reformed church. Under the leadership of our Pres-
ident Emeritus, Dr. Gregg A. Mast, we have improved our
historic library, built a new beautiful campus, and enhanced
our world class faculty.

As we celebrate and honor our Reformed tradition, we have
grown into an inter-cultural, ecumenical school of Christian
faith, learning, and scholarship that is committed to its met-

ro-urban and global contexts. More than half of our students are women; many students are second
career or bi-vocational; 20 percent were born outside of the United States; nearly 70 percent are people
of color, and our student population is made-up of two dozen different denominations. We are the face
of the world and represent a mosaic of unique gifts and experiences that will make your vocation and
faith glow with new hope.

To quote John Maxwell, “We teach what we know. We reproduce who we are.” At NBTS, we know theo-
logical education and we are a richly diverse and a committed family of God. Come learn and grow with
us! You will discover, embrace, and be affirmed by a community that is inspired toward excellence in
education and committed to practical and prophetic hands-on ministry. It’s with genuine hearts that we
will welcome you with open arms as you seek God’s will and way for your life.

Blessings,

Rev. Micah L. McCreary, Ph.D.
President, New Brunswick Theological Seminary

13



Overview

Historic Seminary, Innovative Theological Education

New Brunswick Theological Seminary was founded more than 230 years ago — the first seminary
established in North America. Our dedication to providing rigorous and accessible training for a diverse
community of students has made us the institution of choice for those who demand an exceptional
seminary education, a flexible academic schedule, and the sustenance of a spiritually rich community.

Although New Brunswick Theological Seminary is a teaching institution of the Reformed Church in
America, the Seminary considers it a privilege and a responsibility to train persons from many other
denominations for ministry. As a result, NBTS’ student body and faculty reflect the rich diversity of God’s
whole people.

An ecumenical and urban institution, NBTS offers distinguished academic training for our present and
future American mosaic. Students come from a wide variety of careers and backgrounds, bringing with
them rich experiences in faith and life. Our innovative curriculum provides the context in which all this
diversity of ethnicity, culture, denominations, and experience can be expressed in a single conversa-
tion: an educative process which values each person’s calling and gifts.

Our Professors take a personal interest in their students, understanding that preparation for ministry
involves more than classroom instruction. A blending of high standards in traditional academics and
in community analysis and public theology rests upon a foundation of an action-reflection model of
theological engagement. Committed to excellence in ministry, the Faculty teaches with passion and
creativity, encourages active critical thinking, and practices ongoing self-reflection in its work together
and with students. The result is an unparalleled educational opportunity for the women and men who
will lead the church in an increasingly complex and pluralistic context.

14
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Mission & Values

NBTS — A Light in God’s Cities. Educating people and calling communities to
Think Critically,
Act Justly, and
Lead Faithfully.

Called in Jesus Christ, empowered by the Holy Spirit, New Brunswick Theological Seminary
participates in God’s own laboring to fulfill God’s reign on earth.

Rooted in the Reformed tradition and centered in its trust of God’s sovereignty and grace, the Seminary
is an inter-cultural, ecumenical school of Christian faith, learning, and scholarship committed to its
metro-urban and global contexts.

Our mission is to educate persons and strengthen communities for transformational, public ministries
in church and society. We fulfill this mission through creative, contextual, and critical engagement with
texts, traditions, and practices.

The Seminary seeks to serve men and women of all ages, church traditions and racial/ethnic backgrounds
with academic programs suited to their needs. Students are welcome to study full or part-time, day and
evening, in residence and on-line.

The Seminary draws upon the resources of its university contexts for graduate instruction in a variety
of academic disciplines. Located in a socially diverse, religiously plural, and racially mixed metropolitan
culture, the Seminary seeks the integration of a classical theological education with the effective practice
of ministry in urban, suburban, and rural churches and institutions.

Core Values

New Brunswick Theological Seminary seeks, by our work and worship, to confess that God created all
worlds, enters into covenant with Israel, through Jesus triumphs over sin and death, and through Word
and Spirit is making all things new:

* +equipping the church

- «forgiving sins and reconciling our divided humanity

+ +liberating the oppressed

+ «transforming persons, institutions, societies

* *restoring creation

+ «establishing justice, righteousness, and peace upon the earth

For this renewal, God calls men and women to the ministry of the church.

NBTS Degrees
Master of Arts with a concentration in Pastoral Care and Counseling

Master of Theological Studies

Master of Divinity

Doctor of Ministry
Pastoral Care and Counseling concentration
Prophetic Urban Ministry concentration
Transformational Preaching concentration
Missiology and Global Christianity

NBTS Certificate Program
15



Why Attend NBTS?
+ *Educating students in theological education for 235 years
+ +Innovative programming for the 236th year and beyond
+ *World class faculty
+ +Attend with students from New Jersey and all over the world
+ *Face-to-Face, Hybrid, and Online courses for your busy life
+ *A commitment to establishing justice

What is the core of the curriculum?

In our degree programs, NBTS provides students will course work which will aid them to help their
communities and lead churches by

+ +Thinking critically about the world, church, and society
+ «Acting faithfully as a minister of the Gospel
+ «Leading persons to fulfill God’s purpose in their lives

What are the application requirements?

When you apply to NBTS, you will apply to a specific degree program. These requirements are unique
for each program. Please consult the information on each degree for more information. Overall the
master’s programs require a bachelor’s degree. Some degrees admit a limited number of students
without a bachelor’s degree to the program. Students are not required to that the Graduate Record
Examinations (GRE). The Doctoral program requires a master’s degree in divinity or a related major.

What about financing my education?

NBTS offers one of the most reasonably priced theological educations in the area. We are always
concerned about students and strive to make tuition and fees as low as possible. NBTS has a variety
of scholarships that are listed in this catalog.

NBTS has received a Lily Grant to help students with financial planning. This training is designed to
provide students with crucial information about financing not only their education, but their lives, and
their ministries.

NBTS also participates in the Federal Student Aid.

Please see the Financial Aid section for more information.

What accreditations does NBTS hold?

New Brunswick Theological Seminary is accredited by the Commission on Accrediting of the
Association of Theological Schools in the United States and Canada, and the following degree
programs are approved: Master of Divinity, Master of Arts, Master of Theological Studies, and
Doctor of Ministry.

The commission contact information is:

The Commission on Accrediting of the Association of Theological Schools in the United States and
Canada
10 Summit Park Drive, Pittsburgh, PA 15275, USA

16



Telephone: 412-788-6505
Fax: 412-788-6510

http://www.ats.edu

Effective November 2018, New Brunswick Theological Seminary is a Candidate for Accreditation by
the Middle States Commission on Higher Education, 3624 Market Street, Philadelphia, PA 19104.
(267-284-5000) www.msche.org

Candidate for Accreditation is a status of affiliation with a regional accrediting commission which
indicates that an institution has achieved initial recognition and is progressing toward, but is not
assured of, accreditation. It has provided evidence of sound planning, appears to have the resources
to implement the plans, and appears to have the potential for reaching its goals within a reasonable

time.
o
A%?

National Council for
State Authorization
Reciprocity Agreements

Approved Institution

New Brunswick Theological Seminary has been approved by New Jersey to participate in
the National Council for State Authorization Reciprocity Agreements. NC-SARA is a voluntary,
regional approach to state oversight of postsecondary distance education.

All degree programs are approved by the New Jersey Office of Higher Education of New Jersey.

The Master of Divinity degree and the Master of Arts degree are approved by the New York Office of
Higher Education.

New Brunswick Theological Seminary is approved by the church and denominational groups for the
training of persons for positions in ordained ministry.

Non-Discrimination Policy

No student will be barred from admission on the basis of race, gender or sexual orientation, and all
opportunities at New Brunswick Theological Seminary will be open to all who are qualified according to
the purposes of the Seminary.

What are the advantages of an accredited school?

When you choose an accredited school, you are assured that the institution:

+ *meets the standards required by our accrediting agencies and the Department of Education in
face-to-face and on-line courses

+ scommits to on-going assessment of its work which is assessed by outside experts

+ sassures students of the integrity of the program and its transcripts

+ *must maintain a library with critical resources for research

17
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When you choose an accredited school, you have these benefits:

student loans can be deferred when you attend an accredited school

students will receive financial counseling concerning their debt and strategies to keep that debt
low

«accredited master’s programs allow you to continue to an accredited doctoral program

+if you must leave NBTS, the credits will be considered for transfer by other accredited
institutions

+credits earned in an accredited degree will be considered as advanced standing or transfer
credit in another master’s program

18



SECTION 1
DEGREE PROGRAMS AND REQUIREMENTS

MASTER OF ARTS
PASTORAL CARE AND COUNSELING

The Master of Arts in Pastoral Care and Counseling is a rigorous academic degree for students who
are called to help others in difficult times. The degree combines a theological foundation with the
fundamentals of counseling. It offers the graduate the tools needed to minister to the hearts, minds, and
souls of people in need. This degree is for students who wish to engage in pastoral care in the church
or in other institution settings such as prisons, hospice, and nursing homes.

What is unique about NBTS’s program:

« Adaptive: Courses are offered days, evenings, and weekends in the traditional classroom
format, as hybrid courses, or completely online.

+ Fast Completion: Only 48 credits — students can complete the program in two years.

+ Welcoming: Affirming of all persons desiring to study theology and pastoral counseling.

+ Innovative: Study with a faculty who offer innovative opportunities for learning and appreciates
adult learners.

« Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

+ Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

+ Academic and Practical: Take courses from professors who combine academic learning with
practical skills.

+ Vocational Focus: Students use the degree to serve as pastoral counselors in churches,
hospitals, prisons, and non-profit organizations.

Admissions Requirements

The application deadline for a term is two months before the first day of classes each September
and January. Applications received after the deadline will be considered for admission in the following
semester.

Each applicant must:

+ Hold a baccalaureate degree from an accredited institution with a grade point average of 3.0 or
higher (4.0 scale);
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete a statement of purpose following the instructions on the application;
+ Two letters of recommendation;
+ Students with additional master’s credits may receive transfer credits (see the transfer credit
policy);
+ Photo ID (state issued driver’s license, state identification card, or Passport) to verify identity.
+ Additionally, International Students
+ must submit transcripts of undergraduate degree programs that originate from an institution
outside the United States or Canada be sent to a professional transcript service for a
course-by-course evaluation

19



+ Demonstrate their proficiency in English (see English Proficiency Requirements)
 Apply to the US Government for an F-1 non-immigrant student entry visa;

*The Admissions Committee requires that all transcripts that originate from an institution outside the
United States or Canada be sent to a professional transcript service for a course-by-course evaluation.

Degree Requirements at a Glance

48 total credits 2 years full-time Classes begin every
or 3-4 years part-time September and January
Class Format: Face-to-Face courses FT and PT in New Jersey

and Hybrid courses and PTin NY

On-Line courses
Students at the NY campus may need to travel to the NJ campus tor some courses

20
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Curriculum

MASTER OF ARTS PROGRAM

48 TOTAL CREDIT HOURS REQUIRED

CONCENTRATION IN PASTORAL CARE & COUNSELING (ACADEMIC DEGREE)
Students will complete the first module before moving to the next

Module 1 — 15 credits of required and 9 credits specific electives

PC510 Introduction to Pastoral Care and Counseling

OT510 or NT510 Introduction to OT or NT
BS520 Biblical Research & Writing/ other BH course

IN511 Race, Class, & Gender
IN311 Anti-Racism Workshop

PC511 Research Methods in Pastoral Care

MS001 Clergy Ethics Training [REQUIRED BEFORE FIELD
ED or C.P.E]

Pastoral Care Elective 3
Pastoral Care Elective
Pastoral Care Elective 3

‘ Module 2 — 18 credits of reiuired and 6 credits of siecific electives \

PC543 Clinical Pastoral Education Part | 3
PC544 Clinical Pastoral Education Part Il

W[l W | W|Ww|w

NC

w

TH522 Theology in Contemporary Contexts
ET520 Christian Ethics and Social Justice

University Course or Pastoral Care Elective

W W|lWw|Ww

Pastoral Care Elective

Capstone Thesis/Project
PC691 & PC692 M.A. Thesis OR
Project: PC693 M.A. Project with
additional elective

21



What is Clinical Pastoral Education?

According to the ACPE, “Clinical Pastoral Education is interfaith professional education for ministry. It
brings theological students and ministers of all faiths (pastors, priests, rabbis, imams and others) into
supervised encounter with persons in crisis. Out of an intense involvement with persons in need, and
the feedback from peers and teachers, students develop new awareness of themselves as persons and
of the needs of those to whom they minister. From theological reflection on specific human situations,
they gain a new understanding of ministry. Within the interdisciplinary team process of helping persons,
they develop skills in interpersonal and interprofessional relationships.”

CPE is normally set in an institutional environment such as a hospital or nursing home. CPE is done
in units and one unit (400 hours) is required for this degree. A unit of CPE can be completed full-time
in an intensive full-time format of 10 to 12 weeks. Others are completed over a full academic year (14
hours per week). There are a limited number of online CPE programs, please contact the Office of Field
Education for more information. CPE is a required component of this master’s program.

Program Outcomes

Graduates will:

* express a self- awareness as it relates to relationships between individuals in pastoral and family
ministry, congregational and larger social systems.

+ demonstrate the appropriate skills needed for ministering in Christian and multi-faith pastoral
care settings using the appropriate spiritual resources and practices of the Christian tradition and
contextual theological reflection.

- articulate the distinctives of the field of pastoral care and counseling from the fields of
psychology and sociology.

* engage in research and critical reflection proper to the field of Pastoral Care and Counseling/
Pastoral Theology.
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MASTER OF DIVINITY

The Master of Divinity is considered the required degree for ordination or promotion in many
denominations. Some chaplaincy programs also require this degree. The M.Div. combines the academic
study of the theological disciplines of Bible, Theology, and Ministry in combination with the practical
aspects of ministry in today’s world. It is the appropriate degree for anyone who requires the degree for
ordination or someone who desires the balance of the academic and practical abilities for their work.

What is unique about NBTS’s program:

« Adaptive: Courses are offered days, evenings, and weekends in the traditional classroom
format, as hybrid courses, or completely online

+ Welcoming: Affirming of all persons desiring to study theology.

« Academic, Practical, and Spiritual: We believe students need all three to develop the needed
skills for a future in ministry.

+ Innovative: Study with a faculty who offer innovative opportunities for learning and appreciate
adult learners.

« Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

+ Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

+ Vocational Focus: Students use the degree for ordained ministry, advocacy, or non-profit
management.

Admissions Requirements

The application deadline for a term is two months before the first day of classes each September and
January. Applications received after the deadline will be considered for admission in the following
semester.

Each applicant must:

 Hold a baccalaureate degree from an accredited institution with a grade point average of 2.5 or
higher (4.0 scale);
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
+ Complete a statement of purpose following the instructions on the application;
* Three letters of recommendation including one from the student’s pastor;
+ Students with additional master’s credits may receive transfer credits (see the transfer credit
policy);
 Photo ID (state issued driver’s license, state identification card, or Passport) to verify identity.
- Additionally, International Students
+ must submit transcripts of undergraduate degree programs that originate from an institution
outside the United States or Canada be sent to a professional transcript service for a
course-by-course evaluation
+ Demonstrate their proficiency in English (see English Proficiency Requirements)
+ Apply to the US Government for an F-1 non-immigrant student entry visa;
+ A select number of students can be admitted without a baccalaureate degree, see the
requirements for non-traditional students.

*The Admissions Committee requires that all transcripts that originate from an institution outside the United States or Canada be sent to
a professional transcript service for a course-by-course evaluation.
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Degree Requirements at a Glance

84 total credits 3 years full-time Classes begin every
or 4-5 years part-time September and January
Class Format: Face-to-Face courses, FT and PT in New Jersey
Hybrid courses, and PT in NY
On-Line courses
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MASTER OF DIVINITY PROGRAM

84 TOTAL CREDIT HOURS REQUIRED
Students would complete the courses in one module before moving on next.

Module 1 - 24 credits of required courses + 6 credits of elective courses (30 credits total)

Course Number & Name Credits

OT510 Introduction to Old Testament 3
NT510 Introduction to New Testament 3
CH510 Introduction to Global Christianity | 3
CH 511 Introduction to Global Christianity 3
IN511 Race, Class, & Gender 3

IN311 Anti-Racism Workshop
MS565 Introduction to Worship 3
PC510 Introduction to Pastoral Care & Counseling 3
CE510 Introduction to Christian Education 3
MS001 CLERGY ETHICS TRAINING [REQUIRED BEFORE FIELD NC
ED, OR C.PE]

. 3
Elective™:

. 3
Elective:

*if taking Greek and Hebrew, at least one language should be taken in module 1

Module 2 — 23 credits of required courses + 6 elective credits (29 credits total)

Course Number & Name Credits

BS520 Biblical Research and Writing 3
3
Biblical Department class (OT, NT, BT, or BH)

TH520 Foundations and Global Theology | 3
TH521 Foundations and Global Theology Il 3
ET520 Christian Ethics and Social Justice 3
PR510 Sermon Preparation and Delivery 3
IN520 The Christian Experience and Witness 3
FE511* Field Ed Seminar - required with or prior to FE510 NC
FE510* Field Education | 1
FE512* Field Education Il 1

. 3
Elective™™:

_ 3
Elective:

‘To obtain 3 credits, the student will register for FE 510, FE 511, FE 512, and FE513 [special instructions i taking CPE]

**if taking Greek and Hebrew, both languages (6 elective credits) should be completed by the end of module 2
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Module 3: 13 credits of required courses + 12 credits of electives (25 credits total)

Course Number & Name Credits

3

Biblical Department class (OT, NT, BT, or BH)
IN521 Contextualized Ministry and Public Faith
IN522 Our Christian Traditions in Context
MS510 Pastoral Administration
FE513 Field Education Il

= |W|W|w

Elective*:

Elective:

W | W | W

Elective:

Elective: 3

some denominations require students to take denominational studies electives (see your advisor for more information), amount of credits vary.

What is Field Education?

Field Education provides students an opportunity, with the assistance of experienced supervisors and
lay committees, to integrate classroom learning with actual practice of ministry in context. A student
is eligible to begin Field Education during Module 2 of the program [after 30 academic credits]. Once
placed, students must spend 8-12 hours per week or 120-180 hours for the semester engaged at the
field site. Included in the onsite hours is one hour of theological reflection with the field supervisor.

In conjunction with an approved field education placement, students must attend a class, which

is designed to guide in the practice of theological reflection by examining the field placement
experience. The course provides peer group support and requires assigned readings, reflection
papers and journaling. Successful completion of a unit of Field Education and the class earns one
academic credit. The grading system is Pass (P)/Fail (F).

Both supervisor and student evaluations are completed at the end of each unit.

Remuneration is suggested, but not required, as follows:

] Module 2 student - $150/week
] Module 3 student - $175/week

Students register for FE510, FE511, FE512, and FE513 to receive the required 3 academic credits.
Students may use CPE for two of the field education requirements. Students in CPE do not receive

remuneration. All students are urged to check their own denominational requirements. Some require
students to engage in CPE.
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What is Clinical Pastoral Education?

According to the A.C.P.E., “Clinical Pastoral Education is interfaith professional education for ministry.
It brings theological students and ministers of all faiths (pastors, priests, rabbis, imams and others) into
supervised encounter with persons in crisis. Out of an intense involvement with persons in need, and
the feedback from peers and teachers, students develop new awareness of themselves as persons and
of the needs of those to whom they minister. From theological reflection on specific human situations,
they gain a new understanding of ministry. Within the interdisciplinary team process of helping persons,
they develop skills in interpersonal and interprofessional relationships.”

CPE is normally set in an institutional environment such as a hospital or nursing home. CPE is done
in units and one unit (400 hours) is required for this degree. A unit of CPE can be completed full-time
in an intensive full-time format of 10 to 12 weeks. Others are completed over a full academic year (14
hours per week). There are a limited number of online CPE programs, please contact the Office of Field
Education for more information.

Program Outcomes

Graduates will:

+ think critically and theologically, gaining basic literacy within the distinctives of the Christian faith
and tradition through biblical studies, theological and historical studies, and ministry studies. In
these fields, they can identify, locate, organize, critically analyze, compare and utilize diverse
sources of information for present and life-long learning.

+ engage their own and other communities, traditions, structures, and cultures. They put
theological studies into practice in diverse vocational applications of ministry, seeking to
understand the work of God. They prepare for leadership and service responsive to varied
social contexts.

« demonstrate personal development and spiritual formation, deepening their understanding and
practice of faith. This involves reflection and promotes application of theological education for
spiritual and social transformation.

+ analyze dynamics of power and privilege as these intersect the self, institutions (including
the church), and society. They formulate appropriate responses to injustices and violence
across race, class, gender, and other oppressive structures. They foster social engagement,
ecumenical dialogue and interfaith cooperation in pursuit of peace and justice.
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MASTER OF THEOLOGICAL STUDIES

The MTS degree program prepares students for a wide variety of work in religious institutions. The
MTS degree program includes exploring the traditional theological disciplines in its required curriculum
in innovative ways.

The remainder of the program is elective courses. NBTS has suggested concentrations, but students,
in consultation with a faculty mentor, will identify a personalized concentration of study and select
courses that achieve the student’s educational goals. Electives will allow the student to create the
program which best suits his or her needs.

What is unique about NBTS’s program:

« Adaptive: Courses are offered days, evenings, and weekends in the traditional classroom
format, as hybrid courses, or completely online.

+ Fast Completion: Only 48 credits — students can complete the program in two years.

+ Welcoming: Affirming of all persons desiring to study theology.

* Innovative: Study with a faculty who offer innovative opportunities for learning and appreciate
adult learners.

« Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

- Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

* Flexible: Students select their path of study based on individual needs.

+ Vocational Focus: Students use the degree for lay ministry, ordained ministry, advocacy, non-
profit management, or personal enrichment.

+ Ph.D. Preparation: Work one-on-one with a faculty member in your specialty to prepare for
further study.

Admissions Requirements

The application deadline for a term is two months before the first day of classes each September
and January. Applications received after the deadline will be considered for admission in the following
semester.

Each applicant must:

+ Hold a baccalaureate degree from an accredited institution with a grade point average of 2.5 or
higher (4.0 scale);
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete a statement of purpose following the instructions on the application;
* Two letters of recommendation;
« Students with additional master’s credits may receive transfer credits (see the transfer credit
policy);
+ Photo ID (state issued driver’s license, state identification card, or Passport) to verify identity.
+ Additionally, International Students
+ Must submit transcripts of undergraduate degree programs that originate from an institution
outside the United States or Canada be sent to a professional transcript service for a
course-by-course evaluation
+ Demonstrate their proficiency in English (see English Proficiency Requirements)
+ Apply to the US Government for an F-1 non-immigrant student entry visa;
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+ A select number of students can be admitted without a baccalaureate degree, see the
requirements for non-traditional students.

*The Admissions Committee requires that all transcripts that originate from an institution outside the United States or Canada be sent to
a professional transcript service for a course-by-course evaluation.

Degree Requirements at a Glance

48 total credits 2 years full-time Classes begin every
or 3-4 years part-time September and January
Class Format: Face-to-Face courses, FT and PT in New Jersey

Hybrid courses, and
On-Line courses

Curriculum
MASTER OF THEOLOGICAL STUDIES PROGRAM - 48 TOTAL CREDIT HOURS REQUIRED

Students would complete the courses in one module before moving on next.
Module 1 — 15 credits of required courses +9 credits of electives (24 credits total)
Course Number & Name Credits
OT510 Introduction to Old Testament 3
NT510 Introduction to New Testament
CH510 Introduction to Global Christianity |
CH511 Introduction to Global Christianity Il

IN511 Race, Class, & Gender
IN311 Anti-Racism Workshop

Concentration Elective’
Concentration Elective

Concentration Elective
"If taking Greek and Hebrew, at least one language should be taken in module 1

WW|W| W | WW|Ww

Module 2 — 18 credits of required courses + 9 credits of electives (24 credits total)
Course Number & Name Credits
BS520 Biblical Research and Writing* 3
TH520 Foundations and Global Theology |
TH521 Foundations and Global Theology Il
Concentration Elective
Concentration Elective
Concentration Elective

Capstone Thesis/Project
MT691 & MT692 M.A. Thesis OR 6
MT693 Project with additional elective

*May take this course in the first module if one bible introduction is already complete and student is enrolled in the second
Program Outcomes

WDIW|IW|W|W

Graduates will:

+ employ the basic competencies of the fields of biblical studies and theological studies.
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+ explain how cultural and social contexts impacts their understanding of a community

+ identify, locate, organize, critically analyze, compare and utilize diverse sources of information
for present and life-long learning.

+ show evidence of their growth in spiritual, ethical and intellectual formation.

+ analyze dynamics of power and privilege as these intersect the self, institutions (including the
church), and society.
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Comparison: Master of Divinity &
Master of Theological Studies

+ Master of Divinity and Master of Theological Studies students take the same introductory
courses in Bible, History, and Theology, which provides a solid theological foundation.

+ The Master of Divinity degree is a required degree for ordination or promotion in some
denominations. You should check on the requirements for your denomination or church during
the application process. Our admissions team can help you determine requirements. Many
chaplaincy programs require the M.Div. instead of an MTS or MA.

Credits required 48
Field Education no

Theses or project required no yes

Depends on the Depends on the

denomination denomination
* Students should check on their denominational requirements during the application process. Our admissions
specialists can help you determine how this is done.

Degree for ordination*
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MASTER OF DIVINITY AND MASTER OF ARTS
IN PASTORAL CARE AND COUNSELING

This dual degree will provide a student with an advanced knowledge of theological studies, practical
ministry, and pastoral counseling. This degree is designed for persons who wish to provide expert
care in churches or institutional settings. Students in this program will have a theological and biblical
knowledge combined with pastoral counseling skills. Student who are interested in Doctoral work in this
field would also benefit from this dual program.

The two degrees require 99 academic credits and can be completed in four years full-time. Students
who enroll into the dual degree program will not complete one degree and then transfer credits into the
second degree. The student will take all the courses in the dual program and be awarded two degrees
at the time of graduation.

What is unique about NBTS’s program:

« Adaptive: Courses are offered days, evenings, and weekends in the traditional classroom
format, as hybrid courses, with some courses completely online.

+ Welcoming: Affirming of all persons desiring to study pastoral care and counseling.

+ Innovative: Study with a faculty who offer innovative opportunities for learning and appreciate
adult learners.

« Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

- Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

* Flexible: Students select their path of study based on individual needs.

« Academic, Practical, and Spiritual: We believe students need all three to develop the needed
skills for a future in ministry.

+ Vocational Focus: Students use the degree for ordained ministry, advocacy, or non-profit
management.

Admissions Requirements

The application deadline for a term is two months before the first day of classes each September
and January. Applications received after the deadline will be considered for admission in the following
semester.

Each applicant must: Hold a baccalaureate degree from an accredited institution with a grade point
average of 3.0 or higher (4.0 scale).

« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete a statement of purpose following the instructions on the application;
* Three letters of recommendation including one from the student’s pastor;
+ Students with additional master’s credits may receive transfer credits (see the transfer credit
policy);
+ Additionally, International Students
+ must submit transcripts of undergraduate degree programs that originate from an institution
outside the United States or Canada be sent to a professional transcript service for a
course-by-course evaluation
+ Demonstrate their proficiency in English (see English Proficiency Requirements)
* Apply to the US Government for an F-1 non-immigrant student entry visa.

*The Admissions Committee requires that all transcripts that originate from an institution outside the United States or Canada be sent to
a professional transcript service for a course-by-course evaluation.
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Degree Requirements at a Glance

99 total credits 4 years full-time Classes begin every
or 4-5 years part-time September and January
Class Format: varied Face-to-Face courses FT and PT in New Jersey
and Hybrid courses and
On-Line courses PTin NY

*Students at the NY campus may need to travel to the NJ campus for some courses

Curriculum

DUAL MASTER OF DIVINITY AND MASTER OF ARTS IN PASTORAL CARE AND COUNSELING
99 TOTAL CREDIT HOURS REQUIRED
Students would complete the courses in one module before moving on next.

Module 1 — 21 credits of required courses + 6 elective courses (27 total)
OT510 Introduction to Old Testament 3
NT510 Introduction to New Testament
CH510 Introduction to Global Christianity |
CH 511 Introduction to Global Christianity

IN511 Race, Class, & Gender
IN311 Anti-Racism Workshop

MS565 Introduction to Worship
PC510 Introduction to Pastoral Care & Counseling
Pastoral Care Elective™:

WW|W|W

WlWw|w

Elective: 3
*if taking Greek and Hebrew, at least one language (3 elective credits) should be taken in module 1

Module 2 - 17 credits of required courses + 6 credits of CPE + 3 credits of electives (26 credits
total)

BS520 Biblical Research and Writing 3
TH520 Foundations and Global Theology |
TH521 Foundations and Global Theology Il
PR510 Sermon Preparation and Delivery
IN520 The Christian Experience and Witness
FE: Clinical Pastoral Education I**

FE510 and 511 Field Education | and II**

Elective: 3

*if taking Greek and Hebrew, both languages (6 elective credits) should be completed by the end of module 2
**CPE will provide 2 credits of field ed with the class (FE520) and an additional 6 academic credits

NO|W|W|W|W
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Module 3 — 18 credits of required coursed + 9 credits of elective courses (24 credits total)

Course Number & Name Credits

3

Biblical Department class (OT, NT, BT, or BH)
IN521 Contextualized Ministry and Public Faith
IN522 Our Christian Traditions in Context
ET 520 Christian Ethics and Social Justice
CE 510 Introduction to Christian Education

PC 511 Research Methods in Pastoral Care

FE512 Field Education Ill
Elective:

University or Pastoral Care Elective

W WW|=|WW|W|W|W

Pastoral Care Elective

Module 4: 6 credits of required courses + 9 credits of elective courses + 6 credits project or
paper (21 credits total)

Course Number & Name Credits

3

Biblical Department class (OT, NT, BT, or BH)
Pastoral Care Elective
Pastoral Care Elective
Pastoral Care Elective
MS 510 Pastoral Administration
Capstone Thesis
MT 691 & 692 M.A. Thesis

OR Project MS 693

with additional class
Note: Students with specific denominational requirements such as biblical languages or denominational studies courses may need
additional credits to achieve those requirements.

DWW |W[W

What is Field Education?

Field Education provides students an opportunity, with the assistance of experienced supervisors and
lay committees, to integrate classroom learning with actual practice of ministry in context. A student
is eligible to begin Field Education during Module 2 of the program [after 30 academic credits]. Once
placed, students must spend 8-12 hours per week or 120-180 hours for the semester engaged at the
field site. Included in the onsite hours is one hour of theological reflection with the field supervisor.

In conjunction with an approved field education placement, students must attend a class, which is
designed to guide in the practice of theological reflection by examining the field placement experience.
The course provides peer group support and requires assigned readings, reflection papers and
journaling. Successful completion of a unit of Field Education and the class earns one academic credit.
The grading system is Pass (P)/Fail (F).
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Both supervisor and student evaluations are completed at the end of each unit.

Remuneration is suggested, but not required, as follows:

« Middler student - $150/week
« Senior student - $175/week

Students register three times for FE 510 to receive the required 3 academic credits.
Students may use CPE for two of the field education requirements. Students in CPE do not receive

remuneration. All students are urged to check their own denominational requirements. Some require
students to engage in CPE.

What is Clinical Pastoral Education?

According to the ACPE, “Clinical Pastoral Education is interfaith professional education for ministry. It
brings theological students and ministers of all faiths (pastors, priests, rabbis, imams and others) into
supervised encounter with persons in crisis. Out of an intense involvement with persons in need, and
the feedback from peers and teachers, students develop new awareness of themselves as persons and
of the needs of those to whom they minister. From theological reflection on specific human situations,
they gain a new understanding of ministry. Within the interdisciplinary team process of helping persons,
they develop skills in interpersonal and interprofessional relationships.”

CPE is normally set in an institutional environment such as a hospital or nursing home. CPE is done
in units and one unit (400 hours) is required for this degree. A unit of CPE can be completed full-time
in an intensive full-time format of 10 to 12 weeks. Others are completed over a full academic year (14
hours per week). There are a limited number of online CPE programs, please contact the Office of Field
Education for more information.

Program Outcomes

Graduates will:

+ Think critically and theologically, gaining basic literacy within the distinctives of the Christian faith
and tradition through biblical studies, theological and historical studies, and ministry studies. In
these fields, they can identify, locate, organize, critically analyze, compare and utilize diverse
sources of information for present and life-long learning.

* engage their own and other communities, traditions, structures, and cultures. They put
theological studies into practice in diverse vocational applications of ministry, seeking to
understand the work of God. They prepare for leadership and service responsive to varied
social contexts.

+ demonstrate personal development and spiritual formation, deepening their understanding and
practice of faith. This involves reflection and promotes application of theological education for
spiritual and social transformation.

+ analyze dynamics of power and privilege as these intersect the self, institutions (including
the church), and society. They formulate appropriate responses to injustices and violence
across race, class, gender, and other oppressive structures. They foster social engagement,
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ecumenical dialogue and interfaith cooperation in pursuit of peace and justice.

* express a self- awareness as it relates to relationships between individuals in pastoral and family
ministry, congregational and larger social systems.

« demonstrate the appropriate skills needed for ministering in Christian and multi-faith pastoral
care settings using the appropriate spiritual resources and practices of the Christian tradition and
contextual theological reflection.

- articulate the distinctives of the field of pastoral care and counseling from the fields of
psychology and sociology.

* engage in research and critical reflection proper to the field of Pastoral Care and Counseling/
Pastoral Theology.
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MASTER OF DIVINITY AND
MASTER OF THEOLOGICAL STUDIES

The dual degree is usually for persons desiring to continue his or her studies in a Ph.D. program. The
degree offers the student the ability to achieve the requirements for ordination (M.Div.) and advanced
study in a specific theological discipline. The thesis will provide the student with the opportunity to work
independently on a sustained academic project. This type of work is essential for the Ph.D. process.

The two degrees require 99 academic credits and can be completed in four years full-time. Students
who enroll into the dual degree program will not complete one degree and then transfer credits into the
second degree. The student will take all the courses in the dual program and be awarded two degrees
at the time of graduation.

What is unique about NBTS’s program:

« Adaptive: Courses are offered days, evenings, and weekends in the traditional classroom
format, as hybrid courses, with some courses completely online.

+ Welcoming: Affirming of all persons desiring to study pastoral care and counseling.

+ Innovative: Study with a faculty who offer innovative opportunities for learning and appreciate
adult learners.

+ Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

- Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

« Academic, Practical, and Spiritual: We believe students need all three to develop the needed
skills for a future in academic teaching and writing.

* Flexible: Students select their path of study based on individual needs.

+ Ph.D. Preparation: Work one-on-one with a faculty member in your specialty to prepare for
further study.

Admissions Requirements

The application deadline for a term is two months before the first day of classes each September
and January. Applications received after the deadline will be considered for admission in the following
semester.

Each applicant must:

+ Hold a baccalaureate degree from an accredited institution with a grade point average of 2.5 or
higher (4.0 scale);
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete a statement of purpose following the instructions on the application;
* Three letters of recommendation including one from the student’s pastor;
+ Students with additional master’s credits may receive transfer credits (see the transfer credit
policy);
+ Additionally, International Students
+ must submit transcripts of undergraduate degree programs that originate from an institution
outside the United States or Canada be sent to a professional transcript service for a
course-by-course evaluation
+ Demonstrate their proficiency in English (see English Proficiency Requirements)
+ Apply to the US Government for an F-1 non-immigrant student entry visa;
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+ A select number of students can be admitted without a baccalaureate degree, see the
requirements for non-traditional students.

*The Admissions Committee requires that all transcripts that originate from an institution outside the

United States or Canada be sent to a professional transcript service for a course-by-course evaluation.

Degree Requirements at a Glance

99 total credits 4 years full-time Classes begin every
or 4-5 years part-time September and January
Class Format: varied Face-to-Face courses FT and PT in New Jersey

and Hybrid courses and
On-Line courses

Curriculum

DUAL MASTER OF DIVINITY AND MASTER OF THEOLOGICAL STUDIES
99 TOTAL CREDIT HOURS REQUIRED
Students would complete the courses in one module before moving on next.

Module 1 — 21 credits of required courses + 6 credits of electives (27 credits total)
OT510 Introduction to Old Testament 3
NT510 Introduction to New Testament
CH510 Introduction to Global Christianity |
CH 511 Introduction to Global Christianity I

IN511 Race, Class, & Gender
IN311 Anti-Racism Workshop

MS565 Introduction to Worship
PC510 Introduction to Pastoral Care & Counseling
Elective™:

Elective™: 3
*if taking Greek and Hebrew, at least one language (3 elective credits) should be taken in module 1

WWWw|Ww
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Module 2 - 22 credits of required courses + 6 credits of electives (28 credits total)
Credits

Course Number & Name
BS520 Biblical Research and Writing 3
TH520 Foundations and Global Theology |
TH521 Foundations and Global Theology Il
ET520 Christian Ethics and Social Justice
PR510 Sermon Preparation and Delivery
IN520 The Christian Experience and Witness
FE510 and 511 Field Education | and II**
Concentration Elective:

Concentration Elective: 3

*if taking Greek and Hebrew, both languages (6 elective credits) should be completed by the end of module 2
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Module 3 — 15 credits of required courses + 6 credits of electives (23 credits total)
Course Number & Name Credits

w

Biblical Department class (OT, NT, BT, or BH)
IN521 Contextualized Ministry and Public Faith
IN522 Our Christian Traditions in Context
MS510 Pastoral Administration
CE510 Introduction to Christian Education
FE 512 Field Education Il
Concentration Elective:
Concentration Elective:
Elective:

WDIW|W[=|W|W|W|W

Modules 4: 9 credits of required courses + 6 credits of electives (21 credits total)

Course Number & Name Credits
Biblical Department class (OT, NT, BT, or BH) 3
Concentration Elective 3
Concentration Elective 3

Capstone Thesis/Project
MT 691 & 692 M.A. Thesis
OR Project MS 693

with additional class
ote: Students with specific denominational requirements such as biblical languages or denominational studies courses may need
additional credits to achieve those requirements

What is Field Education?

Field Education provides students an opportunity, with the assistance of experienced supervisors and
lay committees, to integrate classroom learning with actual practice of ministry in context. A student
is eligible to begin Field Education during Module 2 of the program [after 30 academic credits]. Once
placed, students must spend 8-12 hours per week or 120-180 hours for the semester engaged at the
field site. Included in the onsite hours is one hour of theological reflection with the field supervisor.

In conjunction with an approved field education placement, students must attend a class, which is
designed to guide in the practice of theological reflection by examining the field placement experience.
The course provides peer group support and requires assigned readings, reflection papers and
journaling. Successful completion of a unit of Field Education and the class earns one academic credit.
The grading system is Pass (P)/Fail (F).

Both supervisor and student evaluations are completed at the end of each unit.

Remuneration is suggested, but not required, as follows:

« Middler student - $150/week
+ Senior student - $175/week

Students register three times for FE 510 to receive the required 3 academic credits.
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Students may use CPE for two of the field education requirements. Students in CPE do not receive
remuneration. All students are urged to check their own denominational requirements. Some require
students to engage in CPE.

What is Clinical Pastoral Education?

According to the ACPE, “Clinical Pastoral Education is interfaith professional education for ministry. It
brings theological students and ministers of all faiths (pastors, priests, rabbis, imams and others) into
supervised encounter with persons in crisis. Out of an intense involvement with persons in need, and
the feedback from peers and teachers, students develop new awareness of themselves as persons and
of the needs of those to whom they minister. From theological reflection on specific human situations,
they gain a new understanding of ministry. Within the interdisciplinary team process of helping persons,
they develop skills in interpersonal and interprofessional relationships.”

CPE is normally set in an institutional environment such as a hospital or nursing home. CPE is done
in units and one unit (400 hours) is required for this degree. A unit of CPE can be completed full-time
in an intensive full-time format of 10 to 12 weeks. Others are completed over a full academic year (14
hours per week). There are a limited number of online CPE programs, please contact the Office of Field
Education for more information.

Program Outcomes

Graduates will:

« Think critically and theologically, gaining basic literacy within the distinctives of the Christian faith
and tradition through biblical studies, theological and historical studies, and ministry studies. In
these fields, they can identify, locate, organize, critically analyze, compare and utilize diverse
sources of information for present and life-long learning.

+ engage their own and other communities, traditions, structures, and cultures. They put
theological studies into practice in diverse vocational applications of ministry, seeking to
understand the work of God. They prepare for leadership and service responsive to varied
social contexts.

+ demonstrate personal development and spiritual formation, deepening their understanding and
practice of faith. This involves reflection and promotes application of theological education for
spiritual and social transformation.

+ identify, locate, organize, critically analyze, compare and utilize diverse sources of information
for present and life-long learning.

+ analyze dynamics of power and privilege as these intersect the self, institutions (including
the church), and society. They formulate appropriate responses to injustices and violence
across race, class, gender, and other oppressive structures. They foster social engagement,
ecumenical dialogue and interfaith cooperation in pursuit of peace and justice.
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DOCTOR OF MINISTRY

The Doctor of Ministry program is designed for religious professional who desire to enhance their skills.
The program has many benefits for the professional minister:

* Inspire your mind and your ministry

+ Become a thought leader in your community and denomination
+ Learn from distinguished faculty in your chosen concentration

- Engage in dialogue and reflection with a diverse student body

The Doctor of Ministry Program is a three-year, 30 credit program which includes the project-based
dissertation. Students take two classes each Fall and Spring and spend the final year developing,
implementing, and evaluating their chosen project and writing the supporting academic dissertation.

Coursework is offered in a hybrid format. Each semester consists of a one-week intensive approximately
midway through the semester and twelve weeks of class using the SAKAI learning management system
to connect with the professors and classmates. This offers the flexibility needed to allow students to do
much of their work

Students select an area of specialization within the Doctor of Ministry Program. NBTS offers for areas
of specialization:

+ Missiology and Global Christianity (International Program)
+ Pastoral Care and Counseling

* Prophetic Urban Ministry

+ Transformational Preaching

What is unique about NBTS’s program:

* Flexible: Courses are offered in a hybrid/intensive week format.

+ Welcoming: Affirming of all persons desiring to study theology.

« Academic, Practical, and Spiritual: Religious professional gain personal spiritual enrichment
along with academic rigor, and practical skills.

+ Innovative: Study with a faculty who offer innovative opportunities for learning and appreciate
adult learners who must balance ministry and study.

« Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

+ Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

+ Vocational Focus: Students use the degree for ordained ministry, advocacy, or non-profit
management.

DOCTOR OF MINISTRY APPLICANTS

Application Process for Applicants with an M.Div.

+ An official transcript of the M.Div. (or equivalent) program at an ATS accredited institution, with a
grade point average of at least 3.0;

« Complete application form, and a $50 non-refundable application fee;

+ Evidence of at least three years of experience in a ministry setting (a congregation or agency);

+ Two letters of recommendation, including one that expresses support and participation in the
doctoral program from your official board or other ministry context, and one from a colleague
who is familiar with your work;
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« Complete a critical essay focused on the questions for your desired concentration;

+ Complete at least one unit of Clinical Pastoral Education (CPE) or its equivalent (for the D.MIN.
in Pastoral Care and Counseling only);

« A completed background check release form and a $25.00 non-refundable background check
fee;

+ Photo ID (state issued driver’s license, state identification card or Passport) to verify identity.

Application Process for Applicants with a Master of Arts

+ An official transcript of the M.A. (or equivalent) program at an ATS accredited institution, with a
grade point average of at least 3.0;

- Complete application form, and a $50 non-refundable application fee;

+ Evidence six years or more ministerial experience (the student must include documentation of at
least half-time employment in a recognized ministry setting);

+ Documentation of further education and academic learning beyond the M.A. in ministry (i.e.
conferences attended, courses taken, continuing education);

« Submission of a 1-2-page document that clearly states, with examples, the ways in which she
or he has furthered the M.A. education so that it is equivalent to the M.Div. (i.e. books read,
personal learning, mentoring relationships with academic scholars, along with a letter from the
mentor/s, and critical engagement of the practice of ministry);

+ Two letters of recommendation, including one that expresses support and participation in the
doctoral program from your official board or other ministry context, and one from a colleague
who is familiar with your work;

« Complete a critical essay focused on the questions for your desired concentration;

« Complete at least one unit of Clinical Pastoral Education (CPE) or its equivalent (for the D.MIN.
in Pastoral Care and Counseling only);

+ A completed background check release form and a $25.00 non-refundable background check
fee;

+ Photo ID (state issued driver’s license, state identification card or Passport) to verify identity.

Degree Requirements at a Glance

30 total credits 3 years full-time Classes begin every
or 5-6 years part-time September and possibly
January
Class Format Hybrid courses FT and PT in New Jersey
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Curriculum

MISSIOLOGY AND GLOBAL CHRISTIANITY
30 TOTAL CREDIT HOURS REQUIRED

Years 1 and 2: Course Work

Race, Class, Gender and Missiology

The Practice of Missiology

Christian Theology in Mission and Global Context

Christian History in a Mission and Global Context

Research Methods Seminary for Missiology and Global Christianity

Pastoral Counseling from a Missiology Viewpoint

A Conversation with Neighbors: Interfaith Dialog

Missiology Issues and Scriptural Reasoning in a Global Context

WDW[W|W|W[W|W|W

Year 3: Doctoral Year

Examination

Project Proposal Seminar (Two-Day intensive) NC
Doctoral Project Seminar (Oral Project Proposal and Candidacy Review) 3
Doctoral Thesis Seminar (Doctoral Thesis Writing and Oral Thesis Defense 3

PASTORAL CARE AND COUNSELING
30 TOTAL CREDIT HOURS REQUIRED

Years 1 and 2: Course Work

Critical Study of Race, Gender, and Class

Foundations of Pastoral Care and Counseling

Research Methods for Pastoral Care and Counseling

Elective: Dynamics of Loss, Grief and Trauma

Theories of Counseling

Pastoral Care Integrative Seminar

Assessment and Diagnosis in Clinical Theology

Elective: Pastoral Counseling with Couples and Families

WDWW|W|W[W|W|W

Year 3: Doctoral Year

Examination

Project Proposal Seminar (Two-Day intensive) NC
Doctoral Project Seminar (Oral Project Proposal and Candidacy Review) 3
Doctoral Thesis Seminar (Doctoral Thesis Writing and Oral Thesis Defense 3




PROPHETIC URBAN MINISTRY
30 TOTAL CREDIT HOURS REQUIRED

Years 1 and 2: Course Work

Critical Study of Race, Class, Gender 3

Framing a Theology of Metro-Urban Ministry 3

Research Methods Seminar 3

Elective: Urban Land Use, Policy Planning, Cooperative Urban Economic 3
Development, and Ministry

Biblical Reflections on Cities: From Ancient Israel to the First Century 3
Church

Immigration, Migration, and the Cultural Dimensions of Urban Ministry 3

Pastoral Care and Contemporary Issues in Urban Ministry 3

Elective: Media Training for the Urban Pastor 3

Year 3: Doctoral Year

Examination

Project Proposal Seminar (Two-Day intensive) NC
Doctoral Project Seminar (Oral Project Proposal and Candidacy Review) 3
Doctoral Thesis Seminar (Doctoral Thesis Writing and Oral Thesis Defense 3

TRANSFORMATIONAL PREACHING
30 TOTAL CREDIT HOURS REQUIRED

Years 1 and 2: Course Work

Course Number & Name
Critical Study of Race, Class, Gender and Missiology

The Engaged Word: Critical Interpretation for Preaching

Research Methods for Homiletics

Elective: Theories and Practices for Planning and Leading Change

The Embodied Word: Preaching and Embodied Performance

The Just Word: Preaching and Social Justice

The Empowered Word: Preaching as Social Transformation

Elective: Preaching that Reaches Millennials

WWW|W[W[W|W|W

Year 3: Doctoral Year

Examination

Project Proposal Seminar (Two-Day intensive) NC
Doctoral Project Seminar (Oral Project Proposal and Candidacy Review) 3
Doctoral Thesis Seminar (Doctoral Thesis Writing and Oral Thesis Defense 3




Program Outcomes

Graduates will:

- critically reflect upon sources of advanced knowledge informing their understanding of the nature
and purposes of ministry and their ministerial and spiritual practice.

+ create sustained and coherent explanations and reflections derived from data collected through
analytic and ministerial research.

- critically and reflectively plan, implement, and evaluate specialized ministry projects with
awareness of challenges, trends and developments impacting ministerial practice.

- formulate appropriate responses to injustices and violence across race, class, gender, and other
oppressive structures as these intersect the self, institutions (including the church), and society.

+ demonstrate advanced competency in the practice of ministry specific to the concentration-
specific outcomes of the concentration in which they are enrolled.
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CERTIFICATE PROGRAM

The certificate program is designed for professional or personal enrichment. It is shorter than a full
degree program. The classes while comprehensive meet for fewer hours per week. The certificate
program provides a framework for persons in support ministries or for those wishing to grow in personal
faith and knowledge. Upon completion of the program, graduates serve in churches as teachers,
lay leaders, and preachers. Students will gain knowledge and skills providing personal growth and
enhanced abilities in church leadership. Students completing this program will receive a certificate of
completion but no academic credits.

What is unique about NBTS’s program:

« Convenient: Saturday morning classes in the Fall and Spring semesters

« Fast Completion: Eight courses over four semesters [two years]

+ Welcoming: Affirming of all persons desiring to study theology.

* Innovative: Study with an experienced faculty who offer innovative opportunities for learning
and appreciate adult learners.

+ Justice Oriented: Attend a school with a heart for God’s people who believe justice is the
demand of the Gospel.

+ Diverse: Learn with a diverse faculty and student body who will offer a variety of perspectives.

+ Practical Focus: Students use the degree for lay ministry, volunteer work, support staff ministry,
or personal enrichment

- Cost-Effective: The program is a fraction of the cost of a degree program

Admissions Requirements

Students who wish for their courses to count towards the completion of a Certificate must complete and
submit the following:

+ Completed Application Form;

+ Copy of High School Diploma or GED;

+  One-page autobiography/spiritual journey to include your reason for pursuing the Certificate;

+ One letter of recommendation from a minister or supervisor from your home church. The letter
of recommendation should speak to the candidate’s ability for academic work, overall character,
and capacity for leadership in a Christian community;

« A tuition deposit of $100.00, payable to New Brunswick Theological Seminary, must accompany
your application;

* Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.

Personal Enrichment (Non-Certificate track)

Students who wish to take a course without pursuing any particular Certificate may do so by completing
and submitting the following:

« Completed Application form
+ One page autobiographical/spiritual journey
« Payment in full for course(s)

The Certificate Program is available on the NJ campus only.
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Requirements at a Glance

8 classes total

2 years

Classes begin every
September and January

Class Format: varied

Face-to-Face program

Online Program

Growth in Knowledge

Curriculum

Certificate in Expository Preaching
Course Number & Name
CT101 Introduction to Old Testament

CT103 Introduction to New Testament

CT121 Sermon Development

CT121 The Preacher, Liturgy and Worship

CT122: Biblical Hermeneutics and The Principles of Expository Preaching

CT123: Christian Apologetics

CT124: Preaching the “Special Occasion

CT125: Prophetic Preaching

Certificate in Theological Studies [English and Spanish]
Course Number & Name
CT101 Introduction to Old Testament

CT103 Introduction to New Testament

CT102: Church History

CT104: Servant Formation

CT105: Biblical Interpretation

CT106: Theology

CT107: Christian Ethics

CT108: Servant Leadership
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Certificate in Women’s Ministry Studies
CT150: Introduction to Women’s Studies

CT151: What Happens When Women Read the Bible
CT152: Gender, Sexuality and the Church

CT153: Survey of Women & Christianity from the Reformation
to 21st Century

CT154: AWomanist/Feminist Ethic of Pastoral Care and Healing

CT155: Women’s Spirituality and Leadership

CT156: Women’s Lives and Gender Issues from Cross Cultural
Perspectives

CT157: Crossing Boundaries: The Legacy of Women'’s Strategic
Collaboration

Program Outcomes

Graduates will be able to:

+ Think critically and theologically, gaining basic literacy within the distinctives of the Christian faith
and tradition through biblical studies, theological and historical studies, and ministry studies. In
these fields, they can identify, locate, organize, critically analyze, compare and utilize diverse
sources of information for present and life-long learning.

+ engage their own and other communities, traditions, structures, and cultures. They put
theological studies into practice in diverse vocational applications of ministry, seeking to
understand the work of God. They prepare for leadership and service responsive to varied
social contexts.

« demonstrate personal development and spiritual formation, deepening their understanding and
practice of faith. This involves reflection and promotes application of theological education for
spiritual and social transformation.

+ analyze dynamics of power and privilege as these intersect the self, institutions (including
the church), and society. They formulate appropriate responses to injustices and violence
across race, class, gender, and other oppressive structures. They foster social engagement,
ecumenical dialogue and interfaith cooperation in pursuit of peace and justice.
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SECTION 2
ADMISSIONS REQUIREMENTS AND POLICIES

NON-DEGREE PROGRAMS

CERTIFICATE PROGRAM
Application Process for a concentration in the Certificate Program

« Completed Application Form;

« Copy of High School Diploma or GED;

« One-page autobiography/spiritual journey;

* One letter of recommendation from a minister or supervisor from your home church;

« A tuition deposit of $100.00, payable to New Brunswick Theological Seminary, must accompany
your application;

+ Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.

Application Process for Personal Enrichment (Non-Certificate track)

Students who wish to take a course without pursuing any particular Certificate may do so by completing
and submitting the following:

« Completed Application form;

+ Copy of High School Diploma or GED;

« One page autobiographical/spiritual journey;

* Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity;

« Payment in full for course(s) taken in the first term.

The Certificate Program is available on the NJ campus only.
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DEGREE PROGRAMS

MASTER OF ARTS IN PASTORAL CARE AND COUNSELING APPLICANTS
Application Process

The application deadline for a term is two months before the first day of classes. Applications received
after the deadline will be considered for admission in the following semester. Each applicant must:

* Hold a bachelor’s degree from an accredited institution with an academic record indicating
scholarly ability and academic achievement, including an undergraduate grade point average of
3.0 or higher;
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;*
« Complete Application Form with $50 non-refundable application fee;
« Two letters of recommendation;
« Complete a statement of purpose following the instructions on the application;
« Completed background check release form and $25 processing fee (International students are
exempt);
 Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.
* In exceptional cases, a student with a lower GPA, but with noteworthy qualifications, may be admitted provisionally.
Achievement of a seminary GPA of 3.0 (Pastoral Care and Counseling) removes the provisional status. Official transcript(s)

of all undergraduate and graduate work pursued to date are required. Applicants completing undergraduate study are
accepted on the basis of a partial transcript, but a transcript showing a baccalaureate degree must be provided prior to

matriculation.

Once Admitted

Pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new term to indicate
acceptance of admission. This deposit is applied to the student’s first-term tuition. New students are
required to complete their registration two weeks before the first day of classes for the term;

Complete the State Required Immunization form and return it to the Admissions office; Students will
not be allowed to begin taking courses until this form is returned.

MASTER OF THEOLOGICAL STUDIES APPLICANTS
Application Process

The application deadline for a term is two months before the first day of classes. Applications received
after the deadline will be considered for admission in the following semester. The applicant must:

 Hold an undergraduate degree from an accredited institution with an academic record indicating
scholarly ability and academic achievement, including an undergraduate grade point average of
2.5 (on a 4.0 scale) or higher;

« Official transcript(s) of all undergraduate and graduate work pursued to date are required;

« Complete Application Form with $50 non-refundable application fee;

« Two letters of recommendation;

+ Complete a statement of purpose following the instructions on the application;

+ Submit background check form and $25 processing fee;

* Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.
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Once Admitted
+ Pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new term to
indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for
the term;
« Complete the State Required Immunization form and return it to the Admissions office.
Students will not be allowed to begin taking courses until this form is returned.
*In exceptional cases, a student with a lower GPA, but with noteworthy qualifications, may be admitted provisionally.
Achievement of a seminary GPA of 2.5 removes the provisional status. Official transcript(s) of all undergraduate and

graduate work pursued to date are required. Applicants completing undergraduate study are accepted on the basis of a
partial transcript, but a transcript showing a baccalaureate degree must be provided prior to matriculation.

NON-TRADITIONAL MASTER OF THEOLOGICAL STUDIES APPLICANTS

Under exceptional circumstances, a student without a baccalaureate degree may be admitted to the
Master of Theological Studies (MTS) program as a non-traditional student.

Realizing that each non-traditional student has different credentials, please contact the Admissions
office for information, transcript review, and aid in selecting the needed college courses. Contacting
the office early in the process will allow the student to make the best choices for success in his or her
seminary career. The completion of the NBTS certificate program and a letter of recommendation from
the program’s director completes this requirement for non-traditional admission.

Admission to the non-traditional program does not guarantee you are eligible for ordination within
your church. It is very important to be in contact with your church’s ordaining body before you begin
seminary work. Non-traditional students are governed under the policies of the Master of Theological
Studies program. Non-traditional students will be noted as such throughout their seminary career.

Waiting List

Students in this program cannot exceed 15% of the student population. Because of this requirement,
there is often a waiting time for students desiring admission into the program. An admissions deposit
will be required to place a student on the waiting list and the list is administered on a first-come basis.

Admission Requirements for Non-Traditional Students
Application Process
+ Provide a copy of a High School Diploma or GRE degree;
+ Be at least of 40 years of age;
* Prepare for the M.Div. program by completing four college courses with a grade of “B” or better
at an accredited college or university. These courses must cover these areas:
+ English composition,
+ History or Philosophy,
+ Social Science (Psychology, Sociology, or Anthropology),
+ Literature (American Literature, African American Literature, Post-colonial Literature)
« The completion of the NBTS certificate program and a letter of recommendation from the
program’s director completes the requirement for non-traditional admission;
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete Application Form with $50 non- refundable application fee;
* Three letters of recommendation, one of which must be a recommendation from the applicant’s
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pastor;

+ Complete a statement of purpose following the instructions on the application;

« Completed background check release form and $25 processing fee (International students are
exempt);

+ Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.

Once Admitted

Once admitted, pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new
term to indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for the
term;

Complete the State Required Immunization form and return it to the Admissions office. Students will
not be allowed to begin taking courses until this form is returned.

MASTER OF DIVINITY APPLICANTS

Application Process

The application deadline for a term is two months before the first day of classes. Applications received
after the deadline will be considered for admission in the following semester. The applicant must:

+ Hold an undergraduate degree from an accredited institution with an academic record indicating
scholarly ability and academic achievement, including an undergraduate grade point average of
2.5 (on a 4.0 scale) or higher for the M.Div. program;

« Official transcript(s) of all undergraduate and graduate work pursued to date are required; *

« Complete Application Form with $50 non- refundable application fee;

* Three letters of recommendation, one of which must be a recommendation from the applicant’s
pastor;

« Complete a statement of purpose following the instructions on the application;

+ Submit background check form and $25 processing fee;

* Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.

Once Admitted

Once admitted, pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new
term to indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for the
term;

Complete the State Required Immunization form and return it to the Admissions office. Students will
not be allowed to begin taking courses until this form is returned.
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NON-TRADITIONAL MASTER OF DIVINITY APPLICANTS

Under exceptional circumstances, a student without a baccalaureate degree may be admitted to the
Master of Divinity (M.Div.) program as a non-traditional student.

Realizing that each non-traditional student has different credentials, please contact the Admissions
office for information, transcript review, and aid in selecting the needed college courses. Contacting
the office early in the process will allow the student to make the best choices for success in his or her
seminary career. The completion of the NBTS certificate program and a letter of recommendation from
the program’s director completes the requirement for non-traditional admission.

During this time before your admission to NBTS in addition to completing these college courses, we
strongly recommend you be in contact with the ordaining body within your church and/or denomination
about the possibility of ordination without a college degree. Admission to the non-traditional program
does not guarantee you are eligible for ordination within your church. It is very important to be in
contact with your church’s ordaining body before you begin seminary work. Non-traditional students
are governed under the policies of the Master of Divinity program. Non-traditional students will be noted
as such throughout their seminary career.

Waiting List

Students in this program cannot exceed 15% of the student population. Because of this requirement,
there is often a waiting time for students desiring admission into the program. An admissions deposit
will be required to place a student on the waiting list and the list is administered on a first-come basis.

Admission Requirements for Non-Traditional Students

Application Process
* Provide a copy of a High School Diploma or GRE degree;
* Be at least of 40 years of age;
+ Prepare for the M.Div. program by completing four college courses with a grade of “B” or better
at an accredited college or university. These courses must cover these areas:
+ English composition,
+ History or Philosophy,
+ Social Science (Psychology, Sociology, or Anthropology),
« Literature (American Literature, African-American Literature, Post-colonial Literature)
« The completion of the NBTS certificate program and a letter of recommendation from the
program’s director completes the requirement for non-traditional admission.
« Official transcript(s) of all undergraduate and graduate work pursued to date are required;
« Complete Application Form with $50 non- refundable application fee;
* Three letters of recommendation, one of which must be a recommendation from the applicant’s
pastor;
« Complete a statement of purpose following the instructions on the application;
-+ Completed background check release form and $25 processing fee (International students are
exempt);
+ Provide Photo ID (state issued driver’s license, state identification card or Passport) to verify
identity.

Once Admitted

Once admitted, pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new
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term to indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for the
term. Registration after that date will be subject to a $100.00 late fee.

Complete the State Required Immunization form and return it to the Admissions office. Students will
not be allowed to begin taking courses until this form is returned.

NON-NBTS MASTER’S ENROLLMENT [LIMITED ENROLLMENT]

Any person with a bachelor’s degree may take up to 12 credits (4 courses) without being admitted to
a master’s program at NBTS. The student will complete Non-NBTS Registration form and provide
an official transcript(s) of all undergraduate work. Limited enroliment students are limited to courses
without prerequisites. Students will receive an NBTS transcript for courses attempted and completed.

Students needing to complete denominational requirements can petition the Dean’s Office for additional
credits by providing the required courses needed and a plan for completion. Currently, only master
courses are available for limited enrollment. Limited enrollment students are not matriculated and
cannot be considered for financial aid. The cost of limited enrollment courses is the same as a fully-
enrolled student. Tuition and Fees information is available on the website.

MASTER’S CLASS AUDITING

Class auditing is presence in a classroom without receiving academic credit or a letter grade. New
Brunswick Theological Seminary permits the auditing of regularly scheduled classes. Any auditor
must fill out the Non-NBTS Auditing form and pay the assigned fee. Auditing a course requires the
permission of the professor and the Dean of Academic Affairs. Auditors will be invited to participate in
class activities at the discretion of the instructor. The instructor is not required to evaluate in any way
class activities and projects. Auditors may not take quizzes and examinations and will not receive a
grade. An individual auditing a course will not be permitted to change his or her audit status to a credit
status. Individuals who are auditing a course and are not enrolled in any courses as credit students will
not be entitled to any of the services or privileges provided to currently enrolled students. Tuition and
Fees information is available on the website.

DOCTOR OF MINISTRY APPLICANTS

Application Process for Applicants with an M.Div.
+ An official transcript of the M.Div. (or equivalent) program at an ATS accredited institution, with
a grade point average of at least 3.0. Transcript must be in English or provided through an
international credential service;

« Complete application form, and a $50 non-refundable application fee;

+ Evidence of at least three years of experience in a ministry setting (a congregation or agency);*

« An acceptable TOFEL score (see International Applicants section);

+ Two letters of recommendation, including one that expresses support and participation in the
doctoral program from your official board or other ministry context, and one from a colleague
who is familiar with your work;

« Complete a critical essay focused on the questions for your desired concentration;

« Complete at least one unit of Clinical Pastoral Education (CPE) or its equivalent (for the D.MIN.
in Pastoral Care and Counseling only);

« A completed background check release form and a $25.00 non-refundable background check
fee;

+ Photo ID (state issued driver’s license, state identification card or Passport) to verify identity.
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* Students who do not have three years of ministry experience (after completion of an appropriate master’s degree) may still
apply to the D.Min. Program. In addition to the general admission criteria, applicants should include evidence of significant
ministry experience, and, in addition to the general requirements for the critical essay, applicants’ essays should demonstrate
preparation for the level of competence and reflection appropriate for advanced, professional ministerial studies.

Once Admitted

Once admitted, pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new
term to indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for the
term. Registration after that date will be subject to a $100.00 late fee.

Complete the State Required Immunization form and return it to the Admissions office. Students will
not be allowed to begin taking courses until this form is returned.

Application Process for Applicants with a Master of Arts

+ An official transcript of the M.A. (or equivalent) program at an ATS accredited institution, with
a grade point average of at least 3.0. Transcript must be in English or provided through an
international credential service;

+ An acceptable TOFEL score (see International Applicants section);

« Complete application form, and a $50 non-refundable application fee;

+ Evidence six years or more ministerial experience (the student must include documentation of at
least half-time employment in a recognized ministry setting);

+ Documentation of further education and academic learning beyond the M.A. in ministry (i.e.
conferences attended, courses taken, continuing education);

+ Submission of a 1-2-page document that clearly states, with examples, the ways in which she
or he has furthered the M.A. education so that it is equivalent to the M.Div. (i.e. books read,
personal learning, mentoring relationships with academic scholars, along with a letter from the
mentor/s, and critical engagement of the practice of ministry);

+ Two letters of recommendation, including one that expresses support and participation in the
doctoral program from your official board or other ministry context, and one from a colleague
who is familiar with your work;

« Complete a critical essay focused on the questions for your desired concentration;

« Complete at least one unit of Clinical Pastoral Education (CPE) or its equivalent (for the D.MIN.
in Pastoral Care and Counseling only);

« A completed background check release form and a $25.00 non-refundable background check
fee;

+ Photo ID (state issued driver’s license, state identification card or Passport) to verify identity.

Once Admitted

Once admitted, pay a $250.00 admissions deposit at least 30 days prior to the beginning of the new
term to indicate acceptance of admission. This deposit is applied to the student’s first-term tuition. New
students are required to complete their registration two weeks before the first day of classes for the
term. Registration after that date will be subject to a $100.00 late fee.

Complete the State Required Immunization Form and return it to the Admissions office. Students will
not be allowed to begin taking courses until this form is returned.
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INTERNATIONAL APPLICANTS

In addition to the admissions procedures mentioned above, applicants for the Master of Arts, Master
of Theological Studies, or Master of Divinity programs who seek to enter the United States to pursue a
degree program at NBTS must:

+ Submit transcripts of undergraduate degree programs in English; *

+ Secure letters of recommendation written in English;

* Prepare a statement of purpose written in English;

« Demonstrate proficiency in English (see English Proficiency Policy);

+ Apply to the US Government for an F-1 nonimmigrant student entry visa;

+ Remain a full-time student for the entire course of the student’s degree program. **

*The Admissions Committee requires that all transcripts that originate from an institution outside the United States or Canada be
sent to a professional transcript service for a course-by-course evaluation. For any other questions involving international student
admission please contact student services at intl@nbts.edu.

**There are some exceptions to this full-time status. Speak to the International Coordinator or the Academic Dean'’s office for details.

ENGLISH AS A SECOND LANGUAGE

In order to ensure success in our degree programs, the Seminary requires that students for whom
English is a second language must have their English skills evaluated prior to full matriculation in its
degree programs. This evaluation will determine whether additional language studies are needed
to achieve the proficiency levels described below. This policy does not apply to students who have
graduated from a four-year college or university where the instruction was in English.

There are several paths to full matriculation into the Seminary’s degree programs:

1) Required Scores for Full-Time Admission into NBTS degree programs:

« TOFEL PBT of at least 550
« TOFEL iBT of at least 80

« TOFEL CBT of at least 214
« |ELTS of at least 6.0

2) Required Scores for a one semester allowance to take NBTS courses and ESL courses through the
Rutgers PALS (ESL) program. Students will enroll in 6 credits of NBTS courses and 6 credits of PALS
course work:

« TOFEL PBT of at least 500
« TOFEL iBT of at least 61

« TOFEL CBT of at least 173
« |ELTS of at least 5.5

The student must pass the PALS program with a grade of B+ or better by the beginning of the next
semester or be dismissed from the seminary.

3) Students may be provisionally admitted to the Seminary based on their prior academic record.
Before matriculating at the Seminary, students will enroll in the Rutgers PALS (ESL). In this case, the
Rutgers PALS program will issue the 1-20 visa. Students will continue in the PALS program until they
have achieved proficiency at the highest level of PALS in all categories. Students enrolled in PALS can
audit one course at the Seminary each semester, at no charge, to enhance their English listening and
conversational skills.
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Students who have completed, or are enrolled in, an accredited ESL program other than PALS, may
submit detailed information concerning the program with their NBTS application. The Admissions
Committee will evaluate the program, and where warranted, grant it the same standing as the Rutgers
PALS program. Where not warranted, students will be required to be evaluated through PALS for
English proficiency.

NONIMMIGRANT STUDENT VISAS (F-1)

Once the Admissions Committee approves an application from an international student, the Financial
Aid and International Coordinator sends information on how to obtain Form [-20, the Certificate of
Eligibility for F-1 Nonimmigrant Student Status. Students use the form and supporting documentation
to apply for an F-1 visa. The United States Government makes all visa decisions according to its
regulations:

* F-1 applicants must document in advance that they (and/or their financial sponsors) have
sufficient funds available to cover tuition, fees, textbooks, and living expenses for the entire
course of study at the Seminary in order for an 1-20 to be issued.

» This is documented through the International Student Financial Statement form obtained
from the International Coordinator after admission into an NBTS program.

+ More information regarding how to obtain an F-1 student visa to study in the United States can
be found at the Department of Homeland Security’s website Study in the States.

+ Once students enter the United States in F-1 status, regulations require that they maintain full-
time enrollment at NBTS. The Seminary defines full-time as at least 12 academic credits per
semester.

TRANSFER CREDIT POLICY

ADVANCED STANDING BY EXAMINATION

A student in the Masters’ programs may be granted credit by examination in up to 8 hours of required
courses in the M.Div. program and 3 hours in the MA and MTS programs. Students wishing to take
examinations must apply in writing to the Dean of Academic Affairs by July 1 for a Fall term course
and October 1 for a Spring term course. The Dean will determine if the student is qualified to sit for
an examination and secure a professor to write and administer the exam. An examination fee must be
paid before the test is administered. Results of the examination will be one of the following: Pass with
credit; Pass with credit, but with a requirement to take another course in the same discipline; Failure.

TRANSFER CREDIT BY TRANSCRIPT EVALUATION

The student, upon admission to the seminary, should submit a Transcript Review Request Form and a
certified transcript for transfer evaluation to the Dean of Academic Affairs, if the seminary does not have
the transcript on file. Transfer credit will not be factored into the student’s grade point average. The
application and applicable fees for transfer credit are the responsibility of the student.

All courses requested for transfer credit must have been taken within ten years of the date the student
is admitted to an NBTS degree program. The Academic Affairs Committee will consider an exception
to this limitation only when the student has continued to work or study in the given field and when
warranted by relevance to the student’s degree program.

Only courses graded “B” (3.0) or higher will be considered for transfer credit. “P” grades are eligible
58


https://studyinthestates.dhs.gov/students

for transfer if equivalent to a grade of B or better and accompanied by a letter of equivalency from the
instructor of the course. Ordinarily, no credit may be transferred for thesis research work, course work
done as independent study, or work in courses that were not graded.

Students may also request a transcript evaluation during the application process. The same criteria as
below applies.

Total Amount of Transfer and Advanced Standing Credit Allowable
[M.Div. and M.A. programs]

A student can only transfer a limited number of credits from all sources for credit toward the master’s
program. Under no circumstances can a student transfer in more than two-thirds of the degrees program
credits from all sources, including ATS seminaries, CPE and other graduate programs.

Maximum Total Residency Courses
Transfer Allowed taken at NBTS

M. Div. 54 32
MAPC &C 30 18
MTS 30 18

D. Min. 6 24

Degree Program

The student’s program must be completed at NBTS for all the remaining credits (see Residency
Requirement for each degree concentration). The Dean of Academic Affairs, in consultation with the
Faculty where appropriate, will decide the granting of transfer credit for an individual student. A student
may be requested to produce a syllabus for a course to receive transfer credit. Failure to do so will
prevent the credits from being granted.

If the transfer credit is requested from a completed degree, even an NBTS degree, not more than one-
half of the credits can be transferred into a master’s program.

Transfer Credit from ATS Accredited Intuitions [M.Div. and M.A. programs]

Academic credit from M.Div. and M.A. (in religious studies) programs taken at ATS accredited or
regionally accredited institutions may be accepted as transfer credit toward NBTS master’s degrees.
An incoming student may submit a Transcript Review Request Form to the Dean of Academic Affairs
asking that transfer credit be granted based on a transcript review.

The Dean of Academic Affairs in consultation with the Faculty, where appropriate, will decide the granting
of transfer credit for an individual student.

A student who successfully completed a unit of Clinical Pastoral Education within the past ten years
can apply for the CPE to be transferred to NBTS. The student should provide a copy of their evaluation
along with the transfer request. No more than one unit (6 academic credits) of CPE will be allowed, no
matter how many units the student has completed.

Transfer Credit from Any Accredited Master’s or Doctoral Program
[M.Div. and M.A. programs]
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Academic credit from other Master’s or Doctoral programs taken at a regionally accredited institution
may be accepted as transfer credit toward NBTS Masters’ degrees. When warranted by relevance to
NBTS master’s work, up to 12 hours of transfer credit may be awarded. An incoming student may
submit a Transcript Review Request Form to the Dean of Academic Affairs asking that transfer credit
be granted based on a transcript review.

The Dean of Academic Affairs in consultation with the Faculty, where appropriate, will decide the
granting of transfer credit for an individual student. A maximum of 12 hours may be granted as transfer
credit from graduate programs other than in Religious Studies, even if the student has earned multiple
graduate degrees.

Transfer Credit from an ATS or Regionally Accredited Doctoral Program [D.Min. program]

Academic credit from any accredited Doctoral program may be accepted as transfer credit toward
NBTS D.Min. degree. When warranted by relevance to NBTS master’s work, up to 6 hours of transfer
credit may be awarded. An incoming student may submit a Transcript Review Request Form to the
Dean of Academic Affairs asking that transfer credit be granted based on a transcript review.

The Dean of Academic Affairs in consultation with the faculty, where appropriate, will decide the granting
of transfer credit for an individual student.

Transfer Credit While Enrolled in Degree Programs at NBTS
M.A. and M.Div. Programs

Students who are matriculated in a degree program at NBTS can only take elective courses at other
institutions. Required courses in all programs must be taken at NBTS.

In cases where a student wishes to take a course(s) at institutions without a cross registration agreement,
the student must gain prior approval from the Dean of Academic Affairs. The Dean, in consultation
with appropriate faculty members, will inform the student of the decision concerning the status of the
student’s request to take a course elsewhere.

If the request is approved, these course(s) will be transferred to a student’s NBTS transcript once the
course(s) is completed as transfer credit and will not count toward the student’s GPA. Only courses
graded “B” (3.0) or higher will be considered for transfer credit. “P” grades are eligible for transfer if
equivalent to a grade of B or better and accompanied by a letter of equivalency from the instructor
of the course. Ordinarily, no credit may be transferred for thesis research work, course work done as
independent study, or work in courses that were not graded.

All requirements for transfer credit must be followed and the student must be in good financial standing.
Requests for transfer credit must be submitted in writing along with an official transcript of the completed
course(s) to the registrar. Transfer credit will not be posted on a student’s transcript until the Office of
Finance and Administration gives its approval.

NBTS is under no obligation to accept credits taken at an institution without a cross registration
agreement in place.

D.Min. Programs
D.Min. students must complete their program at NBTS. Students cannot enroll in courses at other intuitions.
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BACKGROUND SEARCH: COMPLETE POLICY

A criminal background search is a requirement for matriculation in any program at NBTS (M.Div., M.A,,
D.Min.). Prospective students should submit the Criminal Background Check Inquiry Release Form
and the required fee and consent form with their application. Prospective student application files will
not be complete until the consent form and fee are submitted to the Admissions office.

The background search will consist of a search of the national criminal file and social security number
verification. This is an important screening tool, but specific supervised ministry sites may require
additional screening. With the consent form, the Seminary is authorized to conduct the background
search and to maintain a secure record of the results.

If a background search identifies a criminal offense, the person involved shall be notified of the report
and invited to respond in writing to the results of the search within 15 days. The prospective student
may also request a meeting with the Dean of Academic Affairs to clarify and resolve any background
check results.

One background search will be completed prior to admission. A student must inform the Dean of
Academic Affairs in writing of any convictions that occur after the initial background check. Failure to do
so may result in an administrative dismissal from the seminary. Students who withdraw or take a leave
of absence for more than one semester must complete a new Background Search before resuming
classes.

IMMUNIZATION REQUIREMENT FOR ALL STUDENTS

New Jersey State Law (NJAC 8:57-6.1 to 6.13) requires all college students (including graduate school)
to submit evidence of vaccination to Measles (Rubeola), Mumps (Parotitis), and German Measles
(Rubella), and Hepatitis B.* To be in compliance with the immunization regulations, students have three
(3) options:

1. Have your physician or clinic complete the immunization information is Section A documenting
the following immunizations; Measles (2 doses), Mumps and Rubella (1 dose each), Hepatitis B (3
doses)* or return a photocopy of your previously completed immunization records. If Section A is
not completed, and previous records are not supplied:

2. Claim an application exemption in Section B (side 2).

3. If unable to claim an exemption, you must be immunized for Measles (2 doses), Mumps and
Rubella (1 dose each), and have a physician/clinic complete Section A.

*Required for all students taking 12 or more hours per semester

Students should submit the Student Health Immunization Record to the Admissions office before
the first day of class. Students who have not completed the required form will be dismissed from the
seminary.

HEALTH CARE FOR FULL-TIME STUDENTS

The State of New Jersey does not require full-time students at public and private institutions of higher
education in New Jersey to have health insurance coverage. The law still requires all universities to
offer health insurance coverage to full-time students. To comply with this requirement and to provide
students with a high-quality coverage option, the seminary maintains a partnership for health coverage.
For further information contact the Office of Student Services.
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SECTION 3
REGISTRARS OFFICE:
RECORDS AND REGISTRATION

ACADEMIC YEAR AND TERMS

Session 2

Session 1 Session 3 Session 4
Winter . .
Fall Term Intens?ve Spring Term Summer Intensive
Master’s Master’s only: study [ Master’s programs Master’s only
programs 15 trips and intensive 15 weeks™
weeks* course; All courses
are hybrid or online
D.Min. 12 format. D.Min. 12 weeks* All courses are hybrid
: in' : Hybrid format or online with varied
weeks” Hybrid meeting times.
format

FULL-TIME STUDENT/ PART-TIME STUDENT DEFINITION

The minimum credit load necessary to maintain full-time status in the master’s programs is 12
credits per semester. The minimum credit load necessary to maintain half-time status (for financial aid
purposes) is 6 credits per semester.

The minimum credit load necessary to maintain full-time status in the doctoral program is 6 credits.
The minimum credit load necessary to maintain half-time status in the doctoral program (for financial
aid purposes) is 3 credits per semester.

See each program for the credits required per semester to graduate in the minimum amount of time.
The Master of Divinity degree program requires more than 12 credits per semester to graduate
in the stated 3-year timeframe.

CHANGES OF STUDENT BIOGRAPHICAL INFORMATION

Students must inform the seminary of changes of address or phone number immediately using the
Change of Biographical Information Form. Changes of name must be accompanied by a photocopy
of alegal document such as a driver’s license, Social Security card, marriage license, or court document.
The document may need to be produced upon request. Students are responsible for fees incurred by
not providing correct address information to the seminary.
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MAXIMUM COURSE LOAD

Ordinarily, students should not carry a credit load of more than 15 credits per semester. Students with
a cumulative grade point average of 3.0 or better may apply for permission to carry a course load
exceeding 18 credits per semester. To carry more than 18 credits in any semester, the student must
submit a letter to the Dean of Academic Affairs who will present it to the Academic Affairs Committee.
The letter must contain the specific reasons why the committee should approve an exception. The
committee will review the applicant’s academic history and reasons for the extra course load. The
committee may also request a personal interview with the student. The Academic Affairs Committee will
decide and inform the student by the end of the add/drop period.

TIME LIMITS FOR COMPLETION OF DEGREE PROGRAMS
+ Master of Arts: 5 years
+ Master of Theological Studies: 5 years
+ Master of Divinity: 10 years
+ Doctor of Ministry: 6 years

Students can petition for one additional year by completing the Time Limit Extension Form and
submitting it to the Registrar. The Registrar will submit the form to the proper faculty committee for
approval and then notify the student of the decision. The time limit includes any and all official withdrawal
for any reason, except military service. Military service will not count again the student when calculating
time limits. The time allowed for completion of the degree may be shorter for Federal Financial Aid (see
Section 4 Financial Aid and Scholarships).

RESIDENCY REQUIREMENTS
NBTS requires a minimum number of credits in residence. This requirement falls into two categories.

First is the total amount of credits which must be taken at NBTS. These courses must be taken after all
transfer credit has been awarded:

+ Master of Arts students must take a minimum of 26 credits of their degree at NBTS

+ Maser of Theological Studies students must take a minimum of 26 credits of their degree at
NBTS

+ Master of Divinity students must take a minimum of 32 credits of their degree at NBTS

+ Doctor of Ministry students must take a minimum of 10 credits

Note: There is a fee for transferring credits into NBTS.

Second is the total amount of online course a student can take.

+ Master of Arts student can take a maximum of 30 credits of their degree online

+ Maser of Theological Studies students can take a maximum of 30 credits of their degree online
+ Master of Divinity students can take a maximum of 54 credits of their degree online

* Doctor of Ministry students’ program is designed to be within the accreditation requirements

COMMUNICATIONS

In order to comply with all FERPA guidelines, all enrolled students are assigned an e-mail account, a
Sakai account, and a campus mailbox. All class communications will be sent to the student via the
NBTS e-mail system or through Sakai (class information, class cancellations, additions to the syllabus,
etc.). Students are expected to regularly check each system for messages from the Administration of
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the Seminary and Faculty. The Administration and the Faculty are not responsible for information sent
but not read by individual students. NBTS email is intended for official school purposes only.

CLASS OFFERINGS ON THE NEW JERSEY AND NEW YORK CAMPUSES

Any master’s student can take courses on both campuses. This includes both online and face-to-face
courses. There are enough courses offered on the New Brunswick campus for students to fulfill their
degree requirements in the minimum amount of time possible.

The New York program is setup as a part-time degree program. Required courses are offered every
other year. Students are welcome to take courses on the New Jersey campus to complete their degree
in less time.

REGISTERING FOR CLASSES

In the fall and spring, at a time designated by the registrar, each student must register through
NetClassroom, selecting courses previously approved by his or her adviser. The system is
accessible and available during designated peak registration times. The web registration address
is https://1052netclass.blackbaudondemand.com/NetClassroom?7. For registration instruction
using NetClassroom, see https://www.nbts.edu/student-life/student-logins/netclassroom-help/

Students who fail to register during the initial period described above may register during the late
registration period. A late fee will be required.

Students who register will incur term bills for the classes they registered to take unless they go into the
system and drops the course per the Add/Drop policy.

REGISTRATION FOR CLINICAL PASTORAL EDUCATION (CPE)

Students in the MA in Pastoral Care and Counseling are required to register for one unit of CPE. Master
of Divinity students may elect to take CPE. But note, many denominations require M.Div. students to
take CPE in order to be ordained. Please be sure to check with your ordination process committee at
the beginning of your seminary career. NBTS encourages M.Div. students to take CPE.

CPE sites tend to fill up early, so please plan to begin the application process twelve to eight months
before the beginning of the CPE program.

Once a student is accepted into a CPE program, the student must register for CPE through the seminary.
CPE is the equivalent of 6 academic credits for M.A. and M.Div. students. M.Div. students are also
awarded two credits of field education. Students register in this way

+ Meet with the Director of Field Education or the Professor of Pastoral Care for information about
CPE at least 1 year before the student plans to start CPE. Students can also attend the annual
CPE fair offer on the NJ an NY campuses.

 Apply to a CPE program by the deadlines provided by the institution.

+ Once the student is accepted, she or he will:

* Register for PC 543 in the Fall term and PC 544 in the Spring term (year-long CPE) OR PC
543 and PC 544 for the summer term, if enrolled in the summer CPE program;

+ M.Div. students will also register for a unit of field education FE510 in the Fall term and
FE512 in the Spring term (year-long CPE) or FE510 and FE512 for the summer term if
enrolled in summer CPE;

+ All students will be charged the regular tuition for CPE courses (6 credits total).

+ M.Div. students will be charged for 6 credits total for CPE and Field Education.
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+ CPE will be graded in as Pass/Fail. Students taking the year-long CPE will receive an IP for the
Fall term. This grade will be replaced

Most CPE sites will bill the seminary directly for the CPE fee. If for some reason, your setting does not,
please submit the bill to the Bursar. NBTS will then pay the bill. Please do not pay the bill yourself.

INTER-INSTITUTIONAL REGISTRATION

New Brunswick Seminary has reciprocal agreements with several institutions. Elective courses taken
at these institutions do not require the transfer credit fee. The courses taken at reciprocal institutions
are not subject to the grading rules of transfer credit of a “B” or better.

ST. JOHN’S UNIVERSITY*

Master’s level students may register from a selected list of courses offered by the Theology Department
of St. John’s University for credit toward the M.Div., M.A. degrees. Registration for these courses takes
place directly at St. John’s. The NBTS office at St. John’s University assists New Brunswick Seminary
students with the following procedures:

+ The student must obtain approval from the Director of the New York Campus to take a specific
course from St. John’s which appears on the New Brunswick Seminary course schedule.

+ The student shall take the completed registration form and return it to the Director of the New
York campus to complete the registration process. Completed forms are submitted by the NBTS
Director to the Assistant Dean of the College of Liberal Arts and Sciences.

+ Students must also register for St. John’s courses using NetClassroom (the NBTS system).

+ Tuition will be paid directly to St. John’s University.

+ Grades will be sent from the St. John’s Registrar to NBTS and recorded as NBTS credit.

HISPANIC SUMMER INSTITUTE

The Hispanic Summer Program is a non-profit, educational service, owned, governed, managed,
sustained, and used by a diverse group of seminaries, universities, and departments of theology in
the United States and the U.S. territory of Puerto Rico. Sponsoring institutions have a seat on the
Governing Board.

Each summer, the Institute offers courses through the intensive summer program. Students must be
able to participate in the two-week program at the announced location:

+ The student may choose courses from Institute’s website https:/hispanicsummerprogram.org
+ The student must receive permission from the Dean to take the course or courses.

+ Tuition will be paid to the Hispanic Institute.

« Students will submit the transcript to the Registrar.

PRINCETON THEOLOGICAL SEMINARY*

By mutual agreement between Princeton Theological Seminary and New Brunswick Theological
Seminary, students may enroll in courses at Princeton Theological Seminary for elective credit:

+ *The student may choose a course from the Princeton Seminary Catalog.

+ *The student must receive permission from the Dean of the Seminary, and, in the M.A. program,
from their adviser, to take the course.

+ *The student must register with the NBTS registrar, who will handle all paperwork.

+ «Tuition will be paid to NBTS.

+ «Grades will be sent from the Princeton Seminary Registrar to NBTS and recorded as Seminary
credit. No credit will be received at Princeton.
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RUTGERS UNIVERSITY

Students enrolled in a degree program at New Brunswick may take courses at Rutgers University, New
Brunswick campus, and receive elective credit toward their degree.

+ The student may choose a course from the Rutgers Graduate School catalogs or from a list
of courses offered by the Religion Department of Rutgers College which may be approved for
graduate credit.

+ The student must receive permission from the Rutgers professor, the Dean of the Seminary, and
from their NBTS faculty adviser to take the course.

+ The student must register with the Seminary Registrar, who will handle all paper work.

+ Tuition will be paid to NBTS.

+ Grades will be sent from the Rutgers Registrar to NBTS and recorded as NBTS credit. No credit
will be received at Rutgers.

*Winter and Summer intensive courses are not eligible for cross-registration.

ADDING COURSES AFTER REGISTRATION IS COMPLETE BUT BEFORE DROP/ADD CL.OSES
Students adding additional class(es) to their next semester’s course load must:

+ add a course(s) ONLY prior to the last day for drop/add of courses (see academic calendar for
your degree program).
+ pay any addition tuition required

Students will not be added to the course roster, including access to SAKAI, until all these steps are
completed.

DROPPING COURSES AFTER REGISTRATION IS COMPLETE BUT BEFORE THE LAST DAY
TO DROP A COURS

Students dropping class(es) prior to the last day for late registration (see academic calendar for your
degree program) will incur no academic penalty. Students who switch course with no overall decrease
in credits will not be subject to the tuition refund policy. Students dropping all of their courses must also
complete a Leave of Absence or Withdrawal form.

WITHDRAW FROM A COURSE(S)

Students may not drop a course after the last day to drop a course date in the academic calendar. After
that date, students must withdraw from the course. The student must:

« complete the Leave of Absence or Withdrawal form and submit it to the Registrar and the
instructor for the course
* provide any supporting documentation (a letter from a doctor).

Failure to submit the proper paperwork will result in an “F” on the student’s transcript for the course or
courses in question.

TUITION REFUND POLICY

Students who wish to drop a course or withdraw from the Seminary must complete the Withdrawal from
Class/Leave of Absence form and forward it to the Registrar:

Tuition Refunds are calculated based on the following schedule for Fall and Spring Terms:

* Drop before the first day of semester/term: 100%
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+ Drop prior to the second class meeting (in person or online): 100%
* Drop prior to the third class meeting (in person or online): 80%

Petition to Withdraw by:

« prior to the fourth class meeting 70%
« prior to the fifth class meeting 60%
+ prior to the sixth class meeting 50%

Refunds are calculated based on the following for Summer Term:

* Drop before the first day of term: 100%
* Drop prior to the second class meeting (in person or online): 100%
« Drop prior to the fourth class meeting (in person or online): 50%

Refunds are calculated based on the following for January term:

* Drop before the first day of term: 100%
* Drop in first week of the term 100%
+ Drop after the first week of the term 0%

AUTOMATIC WITHDRAWAL

Automatic academic withdrawal may be granted to new students in their first semester who register but
never attend any classes. Automatic academic withdrawal may also be granted to a continuing student
if a severe illness or accident prevented the student from attending class or completing the proper
paperwork. When properly recovered, the student must provide the Registrar with proof of the accident
or iliness via a Doctor’s note. In both cases the student’s transcript will reflect a withdraw, “W,” for the
courses.

LEAVE OF ABSENCE OR WITHDRAWAL FROM A PROGRAM OF STUDY
LEAVE OF ABSENCE

To request a leave of absence, the student must complete and submit a Leave of Absence or Withdrawal
Form. Ordinarily, a Leave of Absence will be granted for up to three academic semesters (does not
include winter and summer sessions)

Reinstatement from an approved Leave of Absence: Student must make an appointment to see the
Dean of Academic Affairs or the Director of the St. John’s program at least 30 days prior to the term in
which they wish to return, and the following conditions must be met:

+ A plan for retaking any failed courses must be discussed, if applicable.

+ The student’s seminary account must be paid in full.

+ Students who withdraw for more than one semester must complete a background check to
return to the seminary.

+ The student will re-enter under the current graduation requirements for the degree.

WITHDRAWAL
To withdraw, a student must complete and submit a Leave of Absence or Withdrawal Form.

+ Any student will be considered automatically withdrawn if she/he does not enroll for two
consecutive terms and does not complete a Leave of Absence form.

« Once withdrawn for any reason, the student must reapply for admission to a program of study.

« If accepted, the student will re-enter under the current graduation requirements for the degree.
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OFFICIAL DATE OF LEAVE OF ABSENCE OR WITHDRAWAL
For reporting purposes, the official date for the Leave of Absence will be the last day the student
attended class or the last day of the term, whichever is first.

A student who has withdrawn from the seminary must reapply to the program.

MILITARY LEAVE OF ABSENCE

Whenever any member of the armed forces of the United States shall be called or ordered to active duty
(other than active duty for training), including active State duty, the seminary shall grant the member a
Military Leave of Absence from his or her education.

Persons on Military Leave of Absence shall be entitled, upon release from active military duty, to be
restored to the educational status they had attained prior to their being ordered to military duty without
loss of credits earned, scholarships or grants awarded, or tuition and other fees paid prior to the
commencement of the military duty.

If a Military Leave of Absence occurs prior to the student’s completion of a semester, the student may
be eligible for an adjustment of tuition. If the adjustment results in a credit balance, the student may
elect to request that the seminary credit the tuition and fees to the next semester or term after the
termination of the Military Leave of Absence. If applicable, NBTS scholarship awards may be adjusted.
New Brunswick Theological Seminary shall comply with the policies set forth by the U.S. Department of
Education regarding return of Title IV funds and deferment of loans by any Stafford loan borrower who
is granted a Military Leave of Absence.

To withdraw, a student must complete and submit a Leave of Absence or Withdrawal Form.

SEPARATION FROM THE SEMINARY

New Brunswick Theological Seminary reserves the right, upon a majority vote of the Faculty Council,
to dismiss from the seminary any student who fails to meet the standards of academic or community
life; or whose character, emotional health, or personal maturity becomes a cause of concern to the
community; or for failure to meet their financial obligations. Separation may include administrative
leave of absence, administrative withdrawal, suspension, or dismissal. The last day of separation will
be the last day the student attended class or the last day of the term, whichever is earlier.

REINSTATEMENT/READMISSION TO A PROGRAM OF STUDY

Reinstatement from an approved Leave of Absence of three semesters or less: Student must make an
appointment to see the Dean of Academic Affairs or the Director of the St. John’s program at least 30
days prior to the term in which they wish to return, and the following conditions must be met:

+ A plan for retaking any failed courses must be discussed, if applicable.

+ The student’s seminary account must be paid in full.

+ Students who withdraw for more than one semester must complete a background check to
return to the seminary.

+ The student will re-enter under the current graduation requirements for the degree.
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Students who took an approved leave of absence of more than three semesters, did not have an
approved leave of absence and has not enrolled for two semesters, officially withdrew from the
seminary, or was dismissed must re-apply to the seminary. Students with a financial balance from past
semesters will be considered for re-admission only after all holds have been released by the Office
of Finance and Administration. Students who are re-admitted must adhere to the current policies and
degree requirements in the Catalog and Student Handbook. Non-traditional students who withdraw or
stop out for more than two consecutive semesters may be placed on the waiting list for re-admission.

Each degree program has a time-limit for completion. Students who have exceeded the time-limit
should be aware that extra documentation will be required for past credits to be counted toward their
degree.

CHANGE OF PROGRAMS ONCE ADMITTED

Students are admitted to a particular program at NBTS. A student desiring to change to another
program must contact Academic Affairs and apply to the desired program by completing the Request
for Transfer of Master’s Degree Program. Students should be aware that all of the credits from the
first program may not be applied to the new program. Students changing degree tracks will be governed
by the program standards at the time of their admission to the new program.

Doctor of Ministry students can change concentrations during this program, however, all of the core
courses in the new program must be completed. Students should be aware that all of the credits from
the first program may not be applied to the new program. Students changing degree tracks will be
governed by the program standards at the time of their admission to the new program.

STUDENT RECORDS AND TRANSCRIPTS

Official copies of student records are maintained by the Registrar. Included in these records are the
following: application for admission and application essay, acceptance letter, correspondence relating
to academic matters, and an official transcript of courses and evaluations.

+ Access to a student’s educational records is limited to the student her or himself and agents of
the seminary who have a legitimate educational interest and are acting within the course and
scope of their employment and authority.

+ While a student is matriculating, her or his academic record is available through the
NetClassroom portal.

+ For those needing an official transcript, the student or alumna/us must complete the transcript
request form with the student’s signature and pay the appropriate fee. This form is a one-time
release form only. Additional transcripts will require the student to submit a new form.

CONFIDENTIALITY OF STUDENT RECORDS

The Family Educational Rights and Privacy Acts affords students the right to: review their education
records within 45 days of the Seminary’s receipt of the request; request an amendment of the education
records that are believed to be inaccurate; and consent to disclosures of personally identifiable
information contained in education records, except to the extent that FERPA authorizes disclosure
without consent.

Students must submit a written request that identifies the record(s) they wish to inspect to the Registrar’s
Office (official custodian of the records.) The Registrar will make arrangements for access and notify
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the student of the time and place where the records may be inspected. The seminary is not required
to provide copies of records unless, for reasons such as great distance, it is impossible for students to
review the records in person. Should the seminary agree to make copies of education records, a fee
may be applied.

Personally identifiable “directory information” from the education records of the student in attendance
at the Seminary may be disclosed without the necessity of prior consent of the student concerned as
provided by FERPA.

New Brunswick Theological Seminary defines directory information as:

Student’s Name Dates of Enroliment Full Time or Part Time
Status

Classification Denomination Degree(s) earned

Program and/or Awards Prior educational

Concentration institutions attended

Photograph Seminary sponsored email | Confirmation of birth date,

address legal name & address of

record

All other information in the student’s record is confidential and cannot be released without the written consent
of the student. New Brunswick Theological Seminary discloses personally identifiable education records with
the prior written consent of the student. However, the university may disclose information without the prior
written consent of the student in the following circumstances (34 CFR § 99.31):

+ School officials with legitimate educational interest;

+ Other schools to which a student is transferring;

« Specified officials for audit or evaluation purposes;

* Appropriate parties in connection with financial aid to a student;

+ Organizations conducting certain studies for or on behalf of the school;

+ Accrediting organizations;

+ To comply with a judicial order or lawfully issued subpoena;

* Appropriate officials in cases of health and safety emergencies; and

«+ State and local authorities, within a juvenile justice system, pursuant to specific State law

GRADUATION POLICIES

GRADUATION REQUIREMENTS

Any mater’s student who has more than 90% of the required credits will be tracked for graduation. The
student will be audited every year by the Registrar to assure that the credits needed have been fulfilled.
Once the graduation requirements have been met, a student will be considered a graduate of that
program. Financial aid or student housing will not be extended past the spring term of the final semester
in which the requirements for the degree are completed. Students should use Degree Tracking Forms
to keep track of courses taken and consult their Faculty Mentor or the Registrar with any questions
about the program.

If a student discovers he or she needs a course for completion of a degree that is not offered in the
course schedule, the student should bring this issue to the attention of the academic advisor and the
Dean of Academic Affairs immediately.
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Doctor of Ministry students will be tracked for graduation when their course work is complete and they
are moving into their third year.

All potential graduates are required to submit an Application to Graduate to the Office of the Registrar
by the date indicated on the Academic Calendar.

GRADUATION HONORS

NBTS honors students who have achieved academic excellence at graduation will be awarded and
acknowledged both at graduation and on their transcripts.

Master’s student honors are

Cum Laude 3.5 Grade Point Average or better
Magna Cum Laude 3.8 Grade Point Average or better
Summa Cum Laude 3.9 Grade Point Average or better

Doctor of Ministry student honors:

To graduate with honors, student must have a GPA of 3.75 or higher and a superior doctoral thesis
defense meeting.

PARTICIPATION IN THE GRADUATION CEREMONY

A single commencement exercise is held annually in May to honor students whose degrees are being
conferred during that academic year (either completed at end of the Fall or Spring terms).

Master of Divinity students may request to be allowed to participate in the May graduation who will
have completed all of their academic requirements but still need to complete One or Two Units of Field
Education Requirement. This appeal must be made to the Academic Affairs committee who will then
present it to the Faculty Council. This appeal must be made to the committee no later than February
15. Students must be in good academic standing and hold a cumulative GPA of 2.5 or higher. Appeals
to participate in the commencement exercises will be determined on a case-by-case basis. Thesis,
project, and independent study work is not eligible.

72



SECTION 4
ACADEMIC STANDARDS

GRADING POLICY

MASTER’S PROGRAMS

Academic grades are a permanent part of the student’s seminary record and are issued to students
shortly after the close of each semester. Work is evaluated on the following grade and point scale:

GRADING SYSTEM

95-100% A 77-79% C+
90-94% A- 74-76% C
87-89% B+ 70-73% C-
84-86% B 67-69% D+
80-83% B- 64-66% D
60-63% D-
59 and below F

General Grade Definitions:

A: Conspicuous excellence, showing a thorough mastery of the material, critical use of sources,
exceptional creativity, constructive imagination, outstanding oral and written expression and
organization.

A-: Exceptional graduate-level attainment, with conspicuous excellence in most respects, but not
uniformly so.

B+: Superior level of attainment, marked by consistently good work, advanced understanding of
the material, clear logic, circumspect judgment, originality and clear communication.

B: Good work, with general indication of constructive ability in application.

B-: Satisfactory achievement, with assignments completed accurately and on time, but without
significant evidence of excellence or distinction.

C+: Satisfactory understanding of course contents, with significant limitations in analysis,
communication, integration, or class participation.

C: Minimal understanding of course content, with significant limitations in several of the following:
analysis, communication, integration, and class participation.

C-: Minimum understanding of course content, with significant limitations in all of the following:

analysis, communications, integration, and class participation. (NOTE: A grade of C- or higher
must be received in order for a required course to be considered successfully completed.)
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D: Faithful participation and effort, but inability to grasp the most important essentials of the course
F: Failure to meet student learning outcomes or cases of Plagiarism.

Any student who receives an “F” for a required course in the curriculum will be required to
repeat the course to graduate. When a student has repeated such a course, both the original
grade of “F” and the subsequent grade will be recorded on the transcript and will be factored
into the overall student GPA. Students repeating a course must pay full tuition.

| INCOMPLETE indicates the student signed a contract to complete work with the parameters
in the incomplete policy. If the work is not completed by the expiration date the “I” will
become a permanent “F”. A permanent “I” is only assigned by a vote of the Academic Affairs
Committee to students who cannot continue in a course because of serious illness or military
deployment (see incomplete policy).

IP INCOMPLETE PASS indicates that work is in progress - typically limited to a student thesis

P Pass; students may so designate additional elective courses, with permission of the Professor.
A “P” has no effect on a student’'s GPA

W  WITHDRAWN indicates a student withdrew from a course after the add/drop period by
making a petition to the Registrar. The Registrar will contact the professor to determine the
date the student last attended class and will report that date to Financial Aid Coordinator.

GRADING: PASS/FAIL OPTION

A master’s student may request pass/fail grading for elective courses only. The decision to invoke the
pass/fail option must be made prior to the third meeting of the class and must have the approval of the
instructor(s). Students must complete an Alternate Grading Form and turn it in to the Registrar by the
third meeting of the class. A passing grade (“P”) will be awarded for work at the level of grade “C-” or
better. “NC” indicates a student failed to pass the course. Credit hours will be awarded for courses a
student passes but will have no effect on the calculation of the student’s GPA. A course given an “NC”
will not be awarded credit hours and will impact both the student’s GPA and SAP.

DOCTOR OF MINISTRY PROGRAM

In addition to providing students with oral feedback, faculty complete written evaluations for each
student detailing their final grade and narrative of their work on forms provided by the D.Min. Office.
Copies of these evaluations are also given to the candidates.

D.Min. students must maintain a cumulative grade point average (GPA) of at least 3.0 (B) throughout
the program. No grade lower than a C (70) can be credited toward the degree, and no more than two
C’s will be counted toward a candidate’s matriculation. To graduate with honors, students must have a
(1) GPA of 3.75 or higher; (2) a “pass with distinction” project proposal, and (3) a “pass with distinction”
oral defense. Students with appropriate GPAs will be recommended for honors by the Committee that
reads the project and conducts the oral defense.

GRADING SYSTEM

95-100% A 77-719% C+
90-94% A- 74-76% C
87-89% B+ 70-73% C-
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84-86% B 00-69% F

80-83% B-
A- to A: Exceptionally Good Performance These categories indicate that a student has shown
exceptional understanding of the concepts and/or subject matter and a level of work that is exceeds the
work expected for professional doctoral studies.

B+: Good (Above Average) Performance This category indicate that a student has shown good
(above average) understanding of the concepts and/or subject matter and a performance the level of
work that is appropriate to and expected of professional doctoral studies.

B: Good (Average) Performance This category indicate that a student has shown good (average)
understanding of the concepts and/or subject matter and a performance the level of work that is
appropriate to and expected of professional doctoral studies.

B-: Minimally Acceptable (Substandard) Performance This category indicates that a student has
done minimally acceptable graduate work, demonstrating partial familiarity with the subject matter and
some capacity to deal with relatively simple problems, but also demonstrating deficiencies serious
enough to make it inadvisable to proceed further in the field without further work. Instructors may
suggest further work that would be beneficial to the candidate which she/he might choose to do.

C+ to C: Marginal Pass/Poor Performance This category indicates that a student has performed far
below what is expected of persons undertaking doctoral graduate work. Such a grade indicates little
familiarity with the subject matter and deficiencies serious enough to make it inadvisable to proceed
further in the field without additional work and substantial improvement. Doctoral students at NBTS
are allowed only two grades in this category during the course of their academic tenure. If a student
receives more than two grades in this category, she or he may be required to do additional work in the
subject area in which the grade was received, or s/he may be possibly subject to academic probation
or dismissal. It should be noted that at NBTS, as in most doctoral programs, grades below “B” are
considered unacceptable as a measure of progress towards a doctorate degree.

F: Failure This category applies when a candidate fails to complete the course work required. A student
who has received a single grade of “F” may be subject to academic probation, and a student who has
received more than one grade of “F” may be subject to dismissal

I INCOMPLETE Faculty may, with sufficient reason, give a doctoral candidate in good standing
a grade of “Incomplete” and permit said candidate to submit work after a course has ended. See
complete policy in the General Policies Handbook. Candidates with two incompletes will not be allowed
to register for the next semester.

W WITHDRAWAL indicates a student withdrew from a course after the add/drop period by making a
petition to the Registrar. The Registrar will contact the professor to determine the date the student last
attended class and will report that date to Financial Aid Coordinator. This category applies when the
candidate is granted permission from the Seminary’s faculty to withdraw from a course. See “Withdrawal
Policy.”

GRADE APPEAL PROCESS

Students who are dissatisfied with a grade must first consult the professor who reported the grade, or
in the case of adjunct faculty, the student must contact the Dean of Academic Affairs. Final grades may
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not be changed by doing additional work or appealing to a professor based on work other than what
was submitted for the course.

If the dispute is not resolved with the professor to the student’s satisfaction, the student should email or
meet with the Dean of Academic Affairs. The following process will then be followed:

+ The Dean shall confer with the student and the professor to seek a resolution.

+ If the professor does not agree to a grade change, a student may submit a request for a
grade change to the Dean indicating the reasons for the request and providing all supporting
documentation.

+ Based on this information, and in consultation with the professor, the Dean of the Seminary will
either decide or consult the Academic Affairs Committee. The student will be notified in writing of
the Dean’s decision ordinarily within 30 days.

+ The student can accept the Dean’s written decision, or he/she may file an appeal with the
secretary of the faculty who will bring the appeal before the Faculty Council. The secretary of
the faculty will inform the student in writing of the decision of the Faculty Council within 10 days
after the next regularly schedule Faculty Council Business meeting.

« All decisions made by the Faculty Council are final.

Grades can only be appealed within six months after the end of the term in which the grade was
assigned. The granting of an incomplete contract does not stop the clock on the grade appeal process.

ACADEMIC PROBATION

A master’s student is automatically placed on academic probation for the subsequent semester and will
be notified by the Dean’s Office and the Registrar of his or her probationary status:

+ When the student’s GPA falls below the program minimum grade requirement.

+ When a student receives a grade of “F” for any course.

A doctoral student is automatically placed on academic probation for the subsequent semester and will
be notified by the Dean’s Office and the Registrar of his or her probationary status:

« When the student’s GPA falls below the program minimum grade requirement.

+ When a student receives a grade of “F” for any course.

« When a student receives a second “C” during his or her coursework.

To be removed from academic probation, the student must:
+ Achieve the minimum GPA for t